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3araJjabHi noaoxenns moao peanizamii CIITO

HepxaBHuil cTaHmaapT Mpo¢ecifHO-TEeXHIYHOI OCBITH JUIS MiATOTOBKHU
(migBumeHHs kBamidikamii) poOiTHHKIB 3 mpodecii «Kacup (B 0OaHKy)»
po3polsieHO BiAMOBIAHO 10 TmocTtaHoBHM KaGinery MiHicTpiB YKpaiHu Bij
16 nmucromana 2011 poky Ne 1238 «IIpo yTBopeHHSI Mi>KBIIOMYOi POO0OYOi IpyIH 3
NUTaHb PO3POOJICHHS Ta BIPOBAKCHHS JEPXKABHUX CTaHIApTIB mpodeciiiHo-
TEeXHIYHOI OCBITH» Ta cTarTi 32 3akoHy Ykpainu «[Ipo mpodeciiiHO-TexHIUHY
OCBITY» Ta € OOOB’A3KOBUM /Jisi BHUKOHAHHS BCIMa Npo¢eciiHO-TEeXHIYHUMU
HaBUYAJBLHUMH 3aKJIaJaMH, MiAMPUEMCTBAMH, YCTAHOBAMH Ta OPraHi3allisiMH, IO
3MIHCHIOITh (200 3a0e3meuyroTh) MIATOTOBKY (IMIJBHINEGHHS KBasi(ikarrii)
KBasi(pikoBaHMX POOITHUKIB, HE3AIECKHO BIJ iX MIAMNOPSAKYBaHHS Ta (GopMu
BJIACHOCTI

VY IITH3 nepioro arecTaniifHoro piBHs TPUBAIICTh MPOGECIHHOTO HABYAHHS
cxianac 1305 roauH.

VY IITH3 npyroro ta TpeTbOro arecTamiiHuX PiBHIB TPUBAIICTh NMEPBUHHOL
npodeciitHOl MATOTOBKY BCTAHOBIIIOETHCS BIAMOBIIHO JI0 piBHS KBamidikallii, IKoi
HaOyBa€ y4eHb, IO BU3HAYAETHCS pOOOYNM HABYAJIbHUM IIJIAHOM.

[Ipu opranizaiii nepeniaroToBKH 3a POOITHUYMMH TpodecisiMu TepMiH
podeciiiHOro HaBYaHHS BCTAHOBJIIOETHCS Ha OCHOBI TEPMIHIB, IEpeI0aYeHUX IS
NEPBUHHOI MPOQECciiHOl MArOTOBKM POOITHHKIB 3 BIANOBIAHOI mpodecii, mnpu
bOMY HaBYaJIbHA MpOrpaMa NepemiiroTOBKH Moxke OyTtu ckopodeHa a0 50% 3a
paxyHOK BUKJIIOUEHHS paHIIIE BUBYEHOTO Mareplajgy 3a HasBHOCTI B ciyxada
JIOKyMEHTAa MpO IPUCBOEHHS poOITHUYOI ITpodecii.

VY pa3i HeoOX1THOCTI 3a3HAa4Y€H1 CTPOKH HABYAHHS MOKYTh OYTH MOJOBXKEH] 32
pPaxyHOK BKJIIOYEHHS JOJaTKOBOTO HABUAIBHOTO MaTepialy BiIMOBIAHO A0 BUMOT
Cy4aCHOTO BUPOOHHUIITBA, KOHKPETHOT'O POOOYOTrO MICIIsl, 3aMOBHUKIB POOITHUYHX
KaJIpiB TOIIIO.

TunoBuM HaBYaJBPHUM IIJJAHOM IepeAdadeHo pe3epB uacy MAJisi BUBUYCHHS
MpeAMETIB 3a MoTpeboro puHKYy mpaiii («TexHika mouryky podoTu», «JlinoBa eTrka
1 KyJIbTypa CHIJIKYBaHHSD) TOIIIO).

OcBiTHbO-KBaMiiKaIIiHA XapaKTEPUCTHKA BUITYCKHUKA CKJIaJIeHa Ha OCHOBI
kBanmiQikamiitHoi xapaktepuctuku mnpodecii «Kacup (B 0Oanky)» (Bumyck 71
«®DinaHcH, KpeauT, CTpaxyBaHHs Ta MEHCiHHe 3a0e3nedeHHs», Po3nin «@onaoBuit
puHOK» JloBiAHMKA KBami(iKaIHHUX XapaKTepUCTUK mpodeciii MpaliBHUKIB,
3aTBEPKEHOr0 pilleHHsIM Jlep:kaBHOI KOMICIi 3 IIHHUX manepiB Ta (OHAOBOIO
pUHKY (kBamniikamiiiHi XxapakTepucTUKu (QaxiBuUiB - Big 18 Oepesns 2002p. No7,
npodecioHaliB - AOCATHEHb HAYKH 1 TEXHIKH, BIPOBAPKCHHS Cy4YacHHMX B 28
munHs 2004 p. Ne323) 3a moromxeHHsM 3 MiHICTEpCTBOM Tpalll Ta COLIAJIbHOI
MOJIITUKU YKpaiHW), JOCSITHEHb HAYKH 1 TEXHIKHA, BIPOBAKEHHS CyYaCHHX
TEXHOJIOTIYHUX MPOIIECIB, MEPETOBUX METOJMIB Mpalll, BpaxyBaHHS OCOOJMBOCTEH
rairy3i, moTped poOOTONABINB 1 MICTUTh BHUMOTH IO PiBHS 3HaHb, YMiHb 1 HABUYOK.
KpiM OCHOBHHMX BHMOT J0O piBHS 3HaHb, YMIHb 1 HaBHYOK, O KBasi(iKamiiHUX
XapaKTepUCTHK BKJIIOYEHO BHUMOTH, MepeadadeHi MNyHKTOM 7 «3arajibHHX
nosoxkenby» (Bunyck 1. «IIpodecii mpariBHUKIB, 1110 € 3aralbHUMU TSI BCIX BUIIB
€KOHOMIYHOI Jis7IbHOCTI») JloBiiHMKA KBaMi(iKaIMHUX XapaKTepUCTUK mpodeciit




MpaliBHUKIB, 3aTBEPKEHOr0 Haka3oM MIiHICTepcTBa TIpalll Ta COIIaJbHOI
nomiTuku Ykpainu Bif 29 rpyaus 2004poxy Ne336.

[IpodeciitHo-ipakTHYHA TIATOTOBKA 3JIMCHIOETBCS B HaBYAIBHUX

MaMlCTepHsIX, J1abopaTopisix, Ha HaABYAJIbHO-BUPOOHWYMX JUIBHULIAX Ta/abo
Oe3nocepeIHbO HA POOOYUX MICIISIX IMIAMPUEMCTB.

OOcsar HaBYaJIBHOTO 4Yacy Ha OOOB’SI3KOBY KOMIIOHEHTY 3MICTY
npodeciiHO-TeXHIYHOT OCBITH HE Moke nepeBuliyBatu 80% 3aransHoro GoHIy
HABYAJILHOTO Yacy, BiJIMOBIAHO BapiaTUBHUM KOMIIOHEHT — 10 20%.

HaBuanbHuii yac y4Hs, ciiyxaya BU3HAYAETHCSI OOTIKOBUMHU OJIMHUIISIMU Yacy,
nepeadadyeHoro Jjisi BUKOHAHHS HaBYAJIBHUX MporpaM MpodeciiHO-TeXHIYHOT
OCBITH.
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HaBuanpHuii (poOouwii) yac yu4Hs, ciayxada B TNEpIOJ MPOXOIKECHHS
BUPOOHMYOI Ta MEPEIBUITYCKHOI (NEPEAIUIITIOMHOI) MPAKTUKH BCTAHOBIIIOETHCS
3aJIEKHO BIJ PEXHUMY pOOOTH MIANPUEMCTBA, YCTAHOBH, OpraHizaulii 3riHO 13
3aKOHO/IaBCTBOM.

[IpodeciiiHo-TexHIYHI HaBYaJIbHI 3aKJaJd, OPraHU YIPABIIHHS OCBITOIO,
3aCHOBHUKHU OPraHi3ylOTh Ta 3A1MCHIOIOTH MOTOYHHM, TEMATUYHUHN, MPOMIKHUM 1
BUXITHUM KOHTPOJIb 3HaHb, YMIHb Ta HAaBUYOK YYHIB (ClyXadiB), ix
kBamidikamiiiHy arectarito. [IpemcraBHUKHM poOOTONABINB, iX oOpraHizaiiid Ta
00’€IHaHb JTOTYYalOThCS 10 TEMATHYHOTO, BUXIJHOTO KOHTPOJIIO 3HAHb, YMIHb Ta
HABUYOK y4HIB (CITyXauiB), iX KBaJi(ikaIiiHOi aTecTarri.

[lin 4vac mnpuitlomMy Ha MepemaroToBky abo MmiABUIIEHHS KBamidikarlii
pOOITHUKIB  MpOodeciiHO-TEXHIYHUM  HAaBYAIBHUM  3aKJIQJOM  31HCHIOETHCS
BXIJIHUM KOHTPOJIb 3HaHb, yMIHb Ta HAaBUYOK Y TOPSAKY, BHU3HAUYECHOMY
[EHTpaJbHUM OPraHoOM BHWKOHaBUOl Biagu, MmO 3abe3meuye (opMyBaHHS
JIepKaBHOI TIOMITUKH y cdepl OCBITH, 3a IMOTOKCHHSIM 13 3alHTEPECOBAaHUMU
[IEHTPaJILHIMH OpTraHaMHU BUKOHABYOT BIIa IH.

[licnss 3aBeplleHHs HaBYaHHS KOXHUN y4yeHb (CiIyXay) TMOBUHEH YMITH
CaMOCTIMTHO BHMKOHYBaTH BCl pOOOTH, mependadeHi OCBITHbO-KBaTi(iKaI[lHHOO
XapaKTePUCTUKOI0, TEXHOJOTIYHUMH YMOBaMH 1 HOPMaMH, YCTaHOBICHUMH Y
BIIMOBIAHIN TaTy3i.

Jlo camocCTiiHOrO BHUKOHAHHS POOIT y4HI (CiIyXaul) JOMYCKalOThCS JIMIIE
MiCTIsl HABYAHHS 1 IEPEBIPKU 3HAHB 3 OXOPOHU TTpari.

KBamiikarmiitna mnpoOHa poboTa NPOBOAUTHCS 3a PaxyHOK dHacy,
BIJIBEICHOTO Ha BUPOOHMYY TpakTuKy. [lepenik kBamidikamitHux npoOHUX pooiT
PO3pOOIIAETHCS npodeciiHO-TeXHIYHUMU HaBYaJIbHUMU 3aKJIa1aMH,
HiANPUEMCTBAMH, YCTAHOBAMHU Ta OPTaHi3allisIMU BIAMOBITHO O BUMOT OCBITHBO-
KBaJTi(DiKaIMHUX XapaKTEPUCTUK, KPUTEPIiB OLIHIOBAHHS.



Bunyckauky mnpodeciiHO-TEeXHIYHOTO HABYAJIBHOTO 3aKJagy Jpyroro Ta
TPETHOIO  aTeCTAIllHHUX PIBHIB, SKOMY IPUCBOEHO OCBITHHO-KBaTi(iKaI[IHHHIMI
pIBEHBb «KBaTi(hiIKOBAHUM POOITHUKY, BUAAETHCS TUTLIIOM.

Oco01, sika onmaHyBaja Kypc NpodeciiiHO-TeXHIYHOro HaBYaHHS W YCHIIIHO
npoinuia kBamidikalliifHy aTecTallilo, MPHUCBOIETHCS OCBITHBO-KBaTI(iKaIIHHUMN
piBeHb «kBaJli(pikoBaHUN POOITHUK» 3 HAOYTOI Ipodecii BIAMOBIAHOTO PO3PSIY Ta
BUJIA€THCS CBIJIOITBO PO IPUCBOEHHS (ITIIBUINICHHS ) POOITHHYOT KBasTiikartii.

3pa3ku aumiomMa KasihikoBaHOTO poOITHUKA Ta CBIIOITBA MPO MPUCBOEHHS
(migBuieHHs) poOITHUYOI KBamidikamii 3aTBep/pkeHi mMoctaHoBoro Kabinery
MinicTpis VYxpainu Big 09 cepnas 2001 poxy Ne 979 «IIpo 3aTBepaxeHHS
3pa3KiB JOKYMEHTIB Mpo NpodeciitHO-TEXHIUHY OCBITY».

Oco0am, sKi JIOCTPOKOBO BHUITYCKAlOTBCSA 3  MPOQeciitHO-TEXHIUHOTO
HABUYAJIBHOTO 3aKJIaly Ta 3a pe3yibTaTaMu MPOMIDKHOI KBamidikariiiHoi aTecTarrii
iM TpHCBOEHA BIANOBiAHA POOITHUYA KBami(iKallis, BUAAETHCS CBIIOITBO PO
MPUCBOEHHS (IM1IBUIIIEHHS ) pOOITHHYOT KBaTiPiKallii 1ep>KaBHOTO 3pa3Ka.



OcBiTHBO-KBaTIpIKALIHHA XapAKTEPUCTUKA BUITYCKHUKA

npodeciiiHO-TEXHIYHOT0 HABYAJIBLHOI'0 3aKJIATY
(mianpueMCTBa, YCTAHOBH Ta OpraHi3allii, 1o 341iMCHI0I0Th (a00 3a0e31euyioTh)
miAroTOBKY( MiABUIIICHHS KBasTi(hikailii) KBamihikoBaHUX POOITHHKIB)

1. Mp o be c4R18 Kacup (B 6aHKY)

(xox, Ha3Ba mpodecii)

2. KBani i kaaup (B GhHKY)

(piBeHb KBATTI(hIKALTH-PO3PSITT, KITAC, KATEropist)

. KBani i kKauyi WHI BUMOT I

IloBuHeH 3HATM: HOPMAaTUBHO-METOAMYHI MaTepiald WIOJ0 BEACHHS
KACOBHMX olepanii; ¢GopMH KacoBHMX 1 OaHKIBCBKMX JOKYMEHTIB; IpaBHIia
npuilMaHHs, BUJayi, OOMIKY 1 30epiraHHd TpOLIOBUX CyM 1 LIHHUX Iamnepis;
nops10K 0(pOpMIIEHH NMPUOYTKOBUX 1 BUIATKOBUX JOKYMEHTIB; JIMITH 3QJIUILIKIB
TOTIBKH B Kacl, IpaBuJIa 3a0e3MeueHHs ix 30epiranHs; NopsAa0K CKIaJaHHs KacOBO1
3BITHOCTI; Tiepenik iHdopMaliii, 10 CTAHOBUTH CIY>KOOBY Ta€EMHUIIO a00 HOCUTH
KOH(D1ICHIIIIHUI XapaKTep; JiepKaBHY MOBY; OCHOBM TCHXOJIOTII Ipalli; rnpaBuia
eKCIUTyaTallii KOMIT'IOTepHOI, 00UMCITIOBAILHOI Ta OpPraHi3aliiHol TEXHIKA; OCHOBU
TPYAOBOI'0 3aKOHOJABCTBA; MIPaBWJIa 1 HOPMHU OXOPOHHM Mpalll Ta MPOTUIIOKEKHOTO
3aXUCTY.

IloBuHeH yMmiTH: BUKOHYBaTH omepaiii 3 TNpUIMaHHS, BU3HAYEHHS
CIPaBXHOCTI Ta TUIATDKHOCTI, MepepaxyBaHHs, 00Ky, COPTyBaHHs, 30epiraHHs,
BHUJIaul TOTIBKM Ta IHIIMX I[IHHOCTEW 3riJHO 3 HOPMATHUBHO-METOJUYHUMHU
nokymeHTamu. CopTyBaTu IrpoLIOBi O1IETH 1 MOHETH 32 HOMiHAJIaMu, a TaAKOX Ha
NpUAATHI Ta HENPUIATHI JUIsl OOIry, BUSBIATH (DalblIWBI, CTapl, MOLIKOKEH1
rpomioBi Ounetn i1 MoHeTH. POpMyBaTH, YaKOBYBaTH, 0(OPMIISITA TPOIIOBI OLIeTH
H MOHETH 3riJHO 3 I1HCTPYKIIEK MpO €eMICIiHO-KacoBy poboTy. OOMiHIOBaTH
MOIIKOKEH1 TpoiloBi Outetn ¥ mMoHetd. CKIaaatd KacoBy 3BITHICTh. 30epiratu
1HpOpMaIlilo, 0 CTAHOBUTH CIY)KOOBY TAaEMHUIO a00 HOCUTH KOH(IICHLINHUIA
xapakTep. JloTpumyBaTHUCSI TpaBWJI 1 HOPM OXOPOHM Tpalll Ta MPOTUIOKEKHOIO
3aXHCTYy.

4. 3 ar amwpHw deci WHIi BUMOT U
IloBuHeH:

a) parioHaIbHO Ta e()eKTUBHO OPTaHI30BYBATH IMPAIl0 HA pOOOUOMY MICITL;

0) moepKyBaTUCh HOPM TEXHOJIOTIYHOTO TPOIIECY;

B) HE JIONyCKaTu OpaKky B poOoTi;

r') 3HaTU 1 BUKOHYBATH BUMOI'M HOPMATHBHHMX aKTIB IIPO OXOPOHY mparil i
HABKOJIMIITHBOTO CEpeOBUIIA, JOJIEP)KYBATUCSI HOPM, METOAIB 1 MPUHOMIB
0e31eyHoro BeAeHHs pooiT;

J) BHUKOPHUCTOBYBAaTH B pa3l HEOOXIAHOCTI 3aco0M MONEpeKEHHS 1
YCYHEHHS TMPUPOAHUX 1 HemepeadaueHUuX HEeTaTHMBHUX SBUI (ITOXEXI, aBapii,
MOBEHI TOIIIO).



5. BumMorum A0 OCBI THbOMH@BPpBBHUMYDEC D,
NpodeerieXmd YHO.T OCBI TWu

K a c Wl¢Bra 3aranpHa cepenns ocBita. be3 BUMoOr 1o craxy poOoTH.

Ctapuwunin Kl@sma BgranbHa cepeanst ocBiTa. Crax poOOTH 3a

npodeciero kacupa — He MeHIe 1 poky.

6. Chepa npodcdeci NHOT O BIKKOPUCTaAaHHSH

['pommoBe mocepemqHULITBO (DIHAHCOBHX YCTaHOB Ta Oprasizamiii (Kpim
KOMEpILIMHUX Ta LEHTpaJbHUX OaHKIB) TMOB'I3aH€ 3 OTPUMaHHAM Ta
nepepo3noaiiioM (piHAHCOBUX KOIITIB Yy (OpMiI JEMO3UTIB, KpIM THX, SKI
niepenoadeHi Ui CTPaxXyBaHHsI Ta IEHCIHOTO 3a0e3meueHHsI.

7. CneuwHpi BuUuMOT 1"
Bik: micns 3aKiHYeHHs TEpMiHY HaBYaHHS - HE MeHIle 18 pokKiB.

CraTb: "4oJI0B14a, JKIHOYA.
MenmuHai 0OMeEKEHHS.



TunoBuid HABYAJIBLHUHT NJIAH

Mp o pe 42il2aKacup (B 6aHKY)

(xox, Ha3Ba npodecii)

KBani dikkcapl{pioaHKY)

(piBeHB KBATTI(hIKAIT-PO3PSIIT, KITAC, KATEropist)

3aranpHui HOH HaBUAIbHOTO Yacy 1325 roaun

Ki NbKIi CTb

No _ Bcbag 3 HMUKX

3'/ HaBuyanbHi npepjgmmsé naopartop
npakTwu

pob 0 T u”

1. | 3araabHompodgeciiiHa miAroTOBKAa 74 7

1.1 | OcHoBM IIPaBOBUX 3HAHB 17

1.2 | Indbopmartiitni TeXHOJIOT1] 17 7

1.3 | [IpaBuiia TOpOKHBOTO PYXyY 8

1.4 | OcHOBH rairy3¢BOi CKOHOMIKH Ta i IPUEMHUIITBA 17

1.5 | Pe3epB uacy 15

2. | Ilpodeciiino-TeopeTHYHA MiATOTOBKA 466 106

2.1 | TexHOMNOTISI KACOBUX OIEpaIliii 218 42

2.2 | OcHOBH OyXTaJITepChbKOTo 00Ky 80 8

2.3 | Komn’rorepusaitis 0611koBoi iHhopMairii 80 50

2.4 | OxopoHa mparii 30

2.5 | TIpodeciiina eTrka Ta MCUXOJIOTIsS CITIIKYBaHHS 26 6

2.6 | YkpalHChKe J1TOBE MOBJICHHS 32

3. | lIpodeciiiHo-npaKTHYHA MiATOTOBKA 758

3.1 | BupoOHuue HaBYaHHS 450

3.2 | BupoOH1Ya pakTUKa 308

4. | Koncyabramii 20

5. | Jdep:xxaBHa kBajidikaniiiHa aTecTanis 7

6. | 3arajgbHuii 00csATr HAaBYAAbLHOIO yacy (0e3 m.4): | 1305 113




Ilepenik kadineriB, 1abopaTopiii, MalicTEepEeHb AJIS MiATOTOBKU
kBagidikoBaHux podiTHUKIB 3a mpodecieclo* Kacup ( B 6GaHK

Kaoinern:

— TEXHOJIOT11 OaHKIBCHKHUX OIeparliit
— OyXTaNTepCchKOIro 00Ky

— OXOPOHH Ipaiii

— npodeciiftHOT eTHKU

Jladoparopii:

— KOMIT’FOTEPHHUX TEXHOJIOTIN - 2 KOMII.

IpumiTka: I MAOPUEMCTB, OpraHizaiiid, 10 3IIHCHIOITH mnpodeciiiHe HaBYaHHS
KBaJTi(piKOBaHUX POOITHHUKIB:
- JIOMYCKA€ThCS 3MEHIICHHS KITbKOCT1 KabiHeTiB, 1abopaTopiil 3a paxyHOK iX 00'€THAHHS;
- inguBimyanbHe npodeciiiHe HaBYaHHS KBaTi(iKOBaHUX POOITHUKIB MOXKE 3/11HCHIOBATUCS
IIPU HAsIBHOCTI 00J1aJHAHOTO pOOOYOTO MICIIS,
- npeamertu «IHopmariiitHi TexHonorii», «[IpaBuna 10poKHHOTO PyXy»  BHBYAIOTHCS 32

3roJI010 MiJIPUEMCTB - 3aMOBHHKIB KaJpiB.



TunoBa HaBYa/IbHA MPOrpaMa 3 NMpeaMeTa
«OCHOBHU TPABOBUX 3HAHDb

Ki nbKI CThb
3 HUXxX
Te m naoopa-T
3/ Bcbo P
npakKkTWu

POoO6GOT I

[IpaBo-cortiajbHa MIHHICTH, CKJIa0Ba
1. | yacTuHA 3arajabHOJIIOJICHKOI KYJIBTYPH. 1
[ToHATTS Ta O3HAKKM MPABOBOI JAEPKaBU

KoHcTuTy111iH1 OCHOBH Y KpaiHH

[{uBiBHE TTPABO 1 BIIHOCUHHU, 1110 HUM
PEryJIIOI0ThCS

["ocriogapcTBO 1 IpaBso.

3axucCT rocrnojapyurx Mpap Ta IHTEPECIB.
Posrisi rocnoiapunx cropis

[Tpars, 3ak0H 1 MU

Nl o s w

AJMIHICTPATUBHUNA MPOCTYIOK 1
aJAMIHICTpAaTHBHA BiAMOBIJAIBHICTD

N NN DN (P Ol

8. | 3moumH i mokapaHHs

ITpaBoBa oxopoHna npupoau. OxopoHa
9. | mpupojau - HEBiT'€eMHA YMOBA €KOHOMIYHOTO 1
Ta COILIAJIbHOTO PO3BUTKY YKpaiHU
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Tema 1. IIpaBo - comiaJgbHa NIHHICTb, CKJ3J0BA YaCTHHA
3arajibHOJIIOACHKOI KyJbTYPHU. [IOHATTA Ta 03HAKH NMPABOBOI AePKABH

[IpaBo y »xutTi KokHOTO 3 Hac. [IpaBo - TIiHHICTB, OAHA 13 3acaj
JIEP)KaBHOTO 1 CYCHUIBHOTO KUTTA. [lpuHmmmm mpaBa - ¥WOro mpoBiAHI
OCHOBOIIOJIOXKHI 171e1. MopanpHO-eThYHa TIpupoa npasa. [IpaBoMipHa moBeiHKa 1
npaBonopymieHHs. IOpuanyHa BiMOBITATBHICTS.

Tema 2. KoncTuTyliliHi 0CHOBH YKpaiHu

['pomansaun 1 nepxkaBa. [lonsttss rpomamsHcTBa B Ykpaini. [IpaBose
CTaHOBHIIIE TPOMAJIIH Y KpaiHH, iXHSI PIBHOTPABHICTb.

Oco6wucTi npasa 1 CBOOOAM IPOMAJISIH: MPABO KOXKHOI JIIOJIMHUA Ha JKUTTS, Ha
MoBary J0 TiJHOCTI, Ha CBOOOAY Ta OCOOHMCTY HEIOTOPKaHICTh; HEIOTOPKAHICTh
KUTJA KOXKHOTO, TAEMHUIIS JIMCTYBaHHS, Tele(OHHUX PO3MOB, TejerpadHoi Ta



1HIIIOT KOPECIOH/ICHIII1, TPaBO Ha 3aXHUCT BiJ BTpy4YaHHS B OCOOHMCTE 1 CiMElHE
KUTTS TOLLO.

Bubopu, pedepenaym B Ykpaini. 3AiiiICHEHHS BOJICBUSBIICHHS HAPOAY Yepe3
BuOOpH, pedepenaym Ta iHIIl GopMu Oe3mocepeHboi JAeMOKpaTii B YKpaiHi.
BepxoBna Pana Ykpainu (mapiaament). BepxoBna Pana npencTaBHULIBKUANA OpraH
nepxaBHOi Biagu B YKpaini. Ii ckmajm, cTpyKTypa, MOBHOBaKEHHS i NOPAIOK
pobotu. Ilpesunent Ykpaiau rmaBa nepxasu. OOpanus [Ipesuaenta Ykpainu Ta
1oro noBHOBaxkeHHs. [[punuHeHHs moBHOBaXkeHb [Ipe3nenTta Ykpainu.

KaGiner MinicTpiB YKpaiHu BUIIMI OpraH y CHCTEMi OpPTraHiB BUKOHABYOI
BIIA/IU.

[TpaBocynnsa. Koncturymiitnuii cyn Ykpainu. 3AiiiCHEHHS MpaBOCYAnAsS B
Ykpaini BUHATKOBO cynamu. Cructema cyAiB B YKpaiHi.

Micuee camoBpsiyBanHA. [IOHATTS MicIIeBOTrO caMOBpsIIyBaHHS B Y KpaiHi,
HOro cucTemMa Ta MOBHOBAKEHHSI.

Tema 3. lluBisibHe MPaBO i BITHOCHHH, 10 HUM PEryJ0THCH

[TonsiTTst MBUIBHOTO MpaBa YKpainu. [{uBinbHe 3akoHOMaBCTBO. LMBLIBHI
MpaBOBITHOCHMHU Ta iXx perymoBaHHs. Cy0'€eKTH HMBUIBHUX MPaBOBIIHOCHH.
FOpunnyni ocoou. O0'eKTH UBIIBHUX MPABOBITHOCHH.

Tema 4. I'ocnogapcTBo i mpaso.

[ToHATTS TrOCHOAApCHKOTO TMpaBa Ta MOr0 POJb y PEryjtoBaHHI
rocrnojapcbkux BiAHOCHH. CuHcTeMa TOCIOAapChKoro Ipasa. [l ocnogapchke
3aKOHOJIaBCTBO, FOCMOAAPCHKI MPaBOBIIHOCUHU. Cy0'€eKTH TOCMOAAPCHKOTO MpaBa.
[IpaBoBe cTaHOBHIE TrOCNOJApChbKUX opradizauid. IIpaBoBe cTaHOBHILE
MINPUEMCTB 1 00'€THAHB.

Tema S. 3axmer rocmogapcbkux mnpas Ta iHTepeciB. Posrusa
roCrnogapcbKuxX CIopiB

3aranpHl ToNOKEeHHS. Opradu, MO BHUPINIYIOTh TOCHOJAPCHKI CIOPH.
3aKOHH, SIKI BUKOPUCTOBYIOTHCS JJIs1 PO3B'SI3aHHS TOCMOIAPCHKUX CIIOPIB.

Tema 6. IIpaus, 3aKoH i Mu

Tpynosuit norosip. [IpaBo rpomaastH Ykpainu Ha mpariro.

3aranpHa XapaKTepUCTUKA TPYAOBOrO TpaBa Ykpainu. TpymoBuii qoroBip.
Po6ounii yac 1 yac BiAMOYMHKY. 3apo0iTHA TUIaTa.

Tema 7. AnamiHicTpaTHBHMH  NPOCTYNOK i  agMiHiCTPpaTHMBHA
BiANoBigaJIbHICTH

BusHayeHHs Ta 3arajibHi MOJOKEHHS aIMIHICTPaTUBHOTO npaBa. [IoHATTS Ta
oprasizaiisi JepXaBHOTrO yHOpaBiiHHA. Pojib  aaMIHICTpaTUBHOIO TMpaBa Yy
peryioBaHH1 BITHOCHH Y cepl Aep>KaBHOTO YIPABIIHHS.

Tema 8. 3104uH i HOKapaHHs

[ToHATTS KpUMIHAIBHOTO TpaBa. 3arajibHi TOJOXXEHHS KPUMIHAJIBHOIO
npaBa. 3JI0YMH Ta 1HII MPABOMOPYIICHHS.

Buau mnokapanb. [loHSTTS iHAMBITYyami3aiii MmokapaHHS CTOCOBHO OCOOHU
BIJIMOBITHO /10 BUMHKY.



Tema 9. IIpaBoBa oxopona npupoau. OxopoHa NpUpPoOAM - HEBia'€MHA
YMOBA €KOHOMIYHOI'0 Ta COMiaJIbHOTO PO3BUTKY Y KpPaiHU

Exonoriyne mpaBo Ta HOro pojb y peryjiioBaHHI cUCTeMH 'Tpupoja-
o uHa-cycniibcTBO".  OCHOBHI ~ MPUHIUIIA ~ OXOPOHU  HABKOJIMIIHBOTO
Cepe/IOBHUIIIA.

BianmoBinaneHiCTh 32  MOPYLIEHHS  3aKOHOAABCTBA MPO  OXOPOHY
HABKOJIMIIHBOTO CEPEIOBUIIA.



Tunosa HaBYaIbLHA IPOrpaMa 3 MpeaMeTa
“IndopmaniiiHi TexHOJOTiI”

Ki nbKI CTb

Ne 3 UK H
3/ Tew na6opad
Bcbo
npakTM
pob6oT
Bukopucrans iHpopMariitHux Ta
1. | KOMII'IOTEpPHUX TEXHOJIOTIM ISl aBTOMAaTU3aIlii 3) 1

6ankiBcbkoi iH(popMatiiinoi cuctemu (BIC)

[Iporpamue 3a0e3medeHHs aBTOMAaTU30BaHOI

2 6ankiBcbkoi cuctemu (ABC) ! 3
Buxopucranss iHpopMaIliiiHuX TEXHOJOTINH B
3. : : 5 3
po0oTi KacupiB (B 6aHKY)
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Tema 1. Bukopucranus inpopmauniiiHuX Ta KOMII'IOTEPHUX TEXHOJIOTIH
IJIS apToMaTu3ailii 0aHkiBcbkoi iHgopmaniiinoi cucremu (BIC)
ABTOMaTH30BaHi OaHKIBCbKI CHCTEMH, iX (YHKI[IOHAJIbHI MOXJIMBOCTI Ta
xapaktepuctuku. [Hpopmariiiine 3abe3neueHHss ABC Ta TexHOJOTIT KepyBaHHs
0azamu gaHux. TexHiuHe ocHanleHHs cydyacHux ABC Ta iX XapaKTepHUCTHUKHU.

| OB tstc Olff ot IO ty B IS

1. 3HalfioMCTBO 3  aBTOMATHM30BAaHMMH  OAHKIBCBKUMU  CHCTEMaMU

MOPIBHSIHHS X XapaKTEPUCTUK.

Tema 2. Ilporpamne 3a0e3nedeHHs aBTOMATH30BAHOI 0aHKIBCHKOI
cucremu (ABC)

[Tpuknagni mporpamu B OaHKIBCHKIA cHCTeMi. TEXHOJIOTIS MiJATOTOBKHU
TEKCTOBUX JIOKYMEHTIB Ta YIpaBiiHHSA 0a3zaMu JaHux. Bumorm o OaHKIBCHKOT
iHopMmaIiiHOi CUCTEMHU 1 TNPUHIUIKA PO3POOKM MPOTPAMHUX  3aCO0iB.
[TopiBusinpHa ominka ABC.

| OB st Of otOdetls d ydz'© tetsBtsis(d:

1. 3HaNOMCTBO 3 TEXHOJIOTIEIO MIATOTOBKH TEKCTOBUX JOKYMEHTIB.

2. 3HaAMOMCTBO 13 TEXHOJIOTIE0 yIPaBIiHHS 0a3aMU JJaHUX.

3. 3uaitomcTBO 3 pizHuMU ABC Ta iX MOpIBHsIbHA OIIHKA.

Tema 3. Bukopucranus iHopmauniiiHuX TeXHOJIOTiii B po0oTi Kacupis
(B 0aHKY)

TexHouoris PO3paxXyHKOBO-KaCOBHX, BAJIFOTHHUX onepari Ta
aBToMaTu3oBaHa cucrtema «BamotHa kaca». Cucrema  «KiieHT-baHky.
ABTOMaTH30BaHE poOOUE MicCIIe KacHpa.

| OBtstcOfff lot@detis d ydz: tetsB SIS

1. Bukopucranns IutepHeTy Ta BeO-Opaysepa misa cuctemu «KiieHT-
bank».




2. BuxopucTtaHHs TPUKIATHOTO MPOTPAMHOTO 3a0E3MEYCHHS 3arajibHOro
npuszHaueHHs (3acoou Microsoft Office) y po6oTi kacupa.

3. BuxopucrtanHs  cremniaabHOTO NPUKIATHOTO  MPOrPAMHOTO
3a0e3nedueHHss (MS Query, iHdopmamiitna texuosorii OLE, MS FoxPro) y
npodeciifHii AiSTBHOCTI Kacupa.



TunoBa HaBYaIBLHA NIPOrpaMa 3 MpeaMeTa
“IIpaBuJia 1OPOKHBOTO PyXy”’

Ki nbKIi CTb
No 3 HWKUX
Ny Te & BCIDOna6a11)pp+|
npakTwn
po6oOT|I
1 3akoH Ykpainu «IIpo mopokHiil pyx». 3aranbHi 1
MOJIOKEHHS, BU3HAYEHHS
2. | OOOB’43KH Ta MpaBa NacaXUPiB 1 MIIIOXO/IIB 1
Bumorun no BoniiB MoIeniB, BEIOCHIENIB, OCIO,
3. | sIKi KEPYIOTh T'Y>KOBUM TPAHCIIOPTOM 1 IIOTOHHUYIB 1
TBapUH
4. | PerymoBaHHSI JOPOKHBOTO PyXY 1
5 Pyx TPAHCTIOPTY  Ta Oe3neka MIMIOXOAIB 1 1
MacaxXupiB
6 | Ocob6yMBI YMOBHU PyXy 1
7 Hananus nepioi MenuyHoOi JIoTIOMOTH i 4yac 1
JIOPOKHBO-TPAHCIIOPTHUX BUTIAJKIB
3 BignoBiganpHICTh 32  MOPYIIEHHS  MpaBUI 1
JIOPOKHBOTO PYXY
Bcoboo@l 8

Tema 1. 3akon Ykpainu «IIpo mopo:xHiii pyx». 3arajibHi 1oJ10KeHHs,
BU3HAYEHHS

[IpaBuna AOPOKHBOTO pPyXy. 3arajibHl TOJOXKEHHS. TepMiHM Ta
BU3HA4YeHHS 3akoHy Ykpainu «IIpo gopoxkHiit pyx». [IpaBuna g0opoKHBOTO pyXy
SK TIPaBOBa OCHOBA JJOPOKHBOTO PYXY, 1110 MA€ CTBOPUTHU OE3MEUH1 YMOBH JIJISI BCIX
HOro y4acCHUKIB.

3akoH Ykpainu «IIpo mopoxuiii pyx». [lopsgok HaBYaHHS PI3HUX TPyM
HaceseHHs [IpaBunam 10pOKHBOTO PyXy.

AHani3 10pOXKHBO — TPAHCIIOPTHUX MPUTOJ] Y HACEIIEHOMY MMYHKTI, 001acTi
Ta MPUYUHHA iX BUHUKHCHHS.

3aranpHa CTPYKTypa i OCHOBHI BUMOTH [IpaBui 1OpOKHBOTO PyXYy.

[Topsimok BBeneHHS OOMEXKEHb Y JOPOXHBOMY pYCl, BIAMNOBIIHICTb
OoOMEeXeHb, IHCTPYKLIM Ta I1HIIMX HOPMATUBHUX akTiB BuMoram IlpaBun
JIOPOKHBOT'O PyXY.

Tepminm: mimoXiJa, MEXaHIYHMM TPAHCIOPTHHM 3acid, MOTOIUKII,
BEJIOCHUIIE], TMpHUYEelN, HaIiBIOpUYelN, [I0pora, J03BOJIEHA MaKCHUMallbHA Bara,
MpOpi3HA YacTHHA, CMyTa PyXy, MEpexXpecTs, 3aJTi3HUYHUN Tepexis,, HaceIeHU
NYHKT, 3YIOUHKA, CTOSHKA, OOriIH, MOCTYHNHUTH JOpOry, TNEpeBakHE IIPaBo.
BusnadeHHs 1TuX TepMiHIB.



Tema 2. O00B’sI3KH Ta MpaBa NMacCaKUPIB i MIOX0AIB

[Topsimok pyxy MIIIOXO/IIB Y HACEIEHUX MyHKTaXx.

Oco06aMBOCTI pyXy MIIIOXO/1B, SIK1 IEPEHOCATH TPOMI3JIKI IIPEAMETH, 0Ci0,
K1 TIEPECyBalOThCA B 1HBAIIHUX Bi3Kax 0e€3 JIBUT'YHA, KEPYIOTh BEJIOCHIICIOM,
MOTIEZIOM T4 MOTOLIMKJIOM, TATHYTh CaHU, BI30K TOIIIO.

[Topsimok pyXy MIIIOXO/iIB 32 MEKaMH HaceJIeHUX MyHKTIB. PyX mimoxo;iB
y TEMHY TIOpYy JA00H Ta B yMOBax HEJOCTaTHHOI BUAMUMOCTI. [ pynoBuii pyx mroaei
JI0pPOTOI0.

Pozmonin TpaHCHOpPTHMX 1 MIIOXiAHUX MOTOKIB. Tpotyap. Ilimoximna
nopixka. OpranizoBaHa kojoHa. «3Hak»: «[limoxigauii nepexiay. ['pynoBuit pyx
moaei nopororo. [Topsaok mepexomy mpoikIKoi YacTHHU Jopord. Jlii mmoxo/iB
pu HAOJMKEHHI TPAHCIIOPTHOTO 3ac00Y 3 YBIMKHEHHM MPOOJIMCKOBUM MasiuKOM
1 cnieriaIbHUM 3BYKOBUM CUTHAJIOM.

JIii mimoxomiB, siIKi TPUYETHI JI0 IOPOKHBO-TPAHCIIOPTHOI IPUTOTH.

[ToBeninka macakupiB Ha 3yMUHKAX MAPIIPYTHOTO TPAHCIIOPTY.

3HaueHHs CBITIO0(OPIB 1 )KECTIB PEryOBalibHUKA. SIK O4IKyBaTH aBTOOYC,
TpoJsieiibyc, TpaMBai, aBToMOO1Ib-Takcl. Ilocanka Ta BUcajka macakupiB Imij dac
3YNUHKH TPAHCIIOPTY.

Tema 3. Bumoru 10 BoAiIB MomeaiB, BeJIOCUIIEAIB, 0Ci0, IKi KePYIOTh
ry>KOBHM TPAHCIOPTOM i MOTOHUYIB TBAPUH

BikoBuii 11€H3 1 BUMOTH JI0 BEJIOCUIICAMCTIB 1 BOJIIIB MOTMEAIB, TYKOBOTO
TPAHCIIOPTY 1 TIOTOHMYIB TBApUH. TEXHOJOTIYHMI CTaH 1 OOJaJHAHHA
TPaHCIOPTHUX 3ac001B. JlokymeHTH Bofiss. OO0B’3KH BOIS.

Po3MmilieHHs TpaHCIIOPTHHUX 3aC001B HA MPOTKIIKINA YACTHHI TOPOTH.

[IpaBuia KOpUCTYBaHHSI BEJIOCUIEIHOIO JOPIXKKOI. Bumnanaku, Koiau pyx
3a3HAYCHUX TPAHCIOPTHUX 3aC00IB 1 MPOTIH TBApUH 3a00POHIETHCS. 3a00pOHU
BOI10. BUMoru 110 BOJIisS BEJOCHUIIEAA, TYKOBOTO TPAHCIIOPTY, IIOTOHUYIB TBAPHH.
3a00poHU BOJII0 BellocUIe[]a 3a00pOHSEThCSA. 3a00pPOHU BOIIO TY>KOBOTO
TpaHCTIOPTY. 3a00POHU MOTOHNUYAM TBApPUH.

HeGe3meuni  Hacmikd  MOPYIIEHHS  BUMOT  pyXy  KepyOUUMHU
BEJIOCHUTIEIAMH, MOTIEJIaMU, TY>KOBUM TPAHCIIOPTOM 1 TPOTOHOM TBAapUH.

Tema 4. Pery1ioBaHHs 10POKHBOT0 PYXy

Jlopo>kH1 3HaKM Ta iX 3HAYEHHS B 3arajbHIA CHCTEMI OpraHizarlii
JIOPOXKHBOTO PYXY, iX Ki1acudikaris.

JlopoXHs po3MiTKa Ta i 3HAYEHHS B 3arajibHIA CHCTEMI oOpraHizari
JIOPOKHBOTO PyXY, KJIacuikailis po3MiTKH.

JlopoxxHe oOJsialHaHHS K JOTOMIXHUN 3aci0 3a0e3MedYeHHs] PeryIoBaHHS
JIOPOKHBOTO PyXy Ha HEOE3MEeUHUX IITISTHKAX Tpac.

Tunu cBiTnodopiB. Curnanu ceiTiodopa. CurHamu, Mo peryirioTh pyX
ciTnodopis. BeptukanbHi cBiTI0)OpHU. 3HAUEHHS CBITIO(OPIB.

Curnanm perymoBaJibHHKA (0COOM, YIIOBHOBAXKEHI PETYIIIOBATU JOPOXKHIM
pyX): PYKH, IIO BUTSITHYTI B CTOPOHH, OIMYIIECHI; MpaBa pyka 3IrHyTa Mepen
TpyAbMU; TIpaBa pyKa BUTATHYTa BIIEPEd; pyKa, MiAHSATA BTrOpPY; IHIII CUTHAIA
perysoBalibHUKA.



[lepeBara curHajiB peryjiroBajJbHUKAa HaJ CHUTHajJamMu CBitiodopa,
JIOPOKHIMH 3HaKaMHU 1 pO3MITKOIO.

Tema 5. Pyx TpancnopTy Ta 0e3meKa mioxoaiB i macaskupis

[IpaBocTOpOHHIN pyX TpaHCHOPTY 1 Oe3meka MimoxoiB. Pyx y aekiibka
PAB.

B3aemHa yBara — ymoBa 0€31€KH PyXYy.

Bunu 1 mpusnaueHHs momnepemkyBalbHUX curHamiB. [IpaBuia momanHs
CBITJIOBUX cHUTHamiB abo pykoro. HeOesmeuHi HacHiAKM TOPYLICHHS MpPaBUI
M0JIaBaHHS MONEPEKYBATbHUX CUTHAIB.

[TonepemxyBanbui curHanu. IBuakicts pyxy. Jducranmis. O0rin. besneka
MIIIOXO/IB 1 TACaXKHPIB.

[TousTTs Npo UIAX ranbMyBaHHsA. DaKTOPH, 10 BILUTUBAIOTH HA BEIUYUHY
[UIAXY FaJbMyBaHHS.

Bunu nepexpects. [lopsaok pyxy Ha nepexpecTsix. 3ylHHKa 1 CTOSTHKA.

Tema 6. Oco0MBI yYMOBH pyxXy

[lepeBe3eHHs macaxupiB Mpu OyKCUPYBaHHI TPAHCTIOPTHUX 3aCO0IB.

HaBuanbHa i31a. YMOBHM, 3a SIKHX JO3BOJIIETHCS HaBuUajbHA i3/1a Ha
JIOpOTax.

Pyx y >kutioBiii 30H1. [lepeBaru mimoxo/iB mij yac pyxy B *KUTJIOBIH 30HI.

ABTOMarictpaii 1 aBTO0aHH, IX OCHOBHI O3HAKH.

Pyx mo aBromarictpansx 1 aBTo0aHax.

OCHOBHI 03HaKM TIPCBKHUX JOPIT 1 KPYTHX CIyCKIB. BuMoru npaBui pyxy
Ha TIPCHKUX JI0pOrax 1 KpyTHX CITyCKaXx.

[Touarok pyxy, maHeBpyBaHHs. OOriH. 3ynMHKa Ta CTOAHKA. Pyx 1o
MIBUIKICHUX Joporax. Pyx mo ripcbkux moporax. Pyx 1 cTossHKa B TEeMHMI 4ac
nobu. bykcupyBanHs.

Tema 7. HaganHsi mepiuioi MeIM4YHOI JONMOMOIW IijJ 4Yac J0PO:KHbLO-
TPAHCHOPTHUX BUMAKIB

Busnauennss 1 TepmiHOBE Tmpu3HAUYeHHA Al (akTopa TpaBMyBaHHS,
3BIJILHEHHS TTOTEPITIOTO 13 MOMIKOKEHOTO TPAHCTIOPTHOTO 3aC00Y.

OcHOBHI TIpaBuUJIa MEPIIOi JOJIIKApChKO1 fonomMoru norepnianum. Hananus
MepIIoi JOMOMOTH MPU PI3HUX BUAAX TpaBM. TpaHCHOPTYBaHHS MOTEPIIIUX MPHU
JTIL

Tema 8. BianosigajabHiCTh 32 MOPYIIEHHS MPABUJ T0POKHBOI0 PYXYy

CoulanbHo — exoHoMiuHi 1 npaBoBi Hachigku JTII 1 mopymenuns TT/IP.
[ToHsATTS 1 BUAM aaMIHICTPATUBHHUX MOpyIieHb. KpuMiHanmbHa BiMOBIIATBHICTS.
BiamoBinaneHICTh 32 HAHECEHHS! MaTEP1AJIBHOI Ta IPUPOJIO - €KOJOTIYHOT KO IH.

3acobu aJMIHICTPATHBHOTO MOKapaHHSI. JucrururinapHa
BiZiMoBianbHICTh. CycninbHui BIUB. [ pomMaasHChKA BIAMOBITATBHICTD.



TunoBa HaBYaIbLHA NIporpaMa 3 npejaMeTa
“OCHOBH rajiy3eBoi eKOHOMIKHM Ta MiANPUEMHUNTBA”

Ki nbKi CTb
No 3 HUX
3/ | Tean BCbOna6oqtpa+1
npakTwu
pob 0 T U
1 HpeI[Me.T 1 pors Kypey «OCHOBHM Taiy3eBoi 1
€KOHOMIKH 1 MiINPUEMHUIITBA»
2. ["asty3eBa cTpyKTypa NPOMUCIOBOCTI Y KpaiHu
3 HaykoBo-TexHiunuit mporpec B 0aHKIBCHKHUX 5
yCTaHOBaxX
4 Opranizailisi BApOOHHUIITBA HA MIANPUEMCTBAX 3
MIPOMUCIIOBOCTI
S. [TinmpueMCTBO SIK Cy0’€KT rOCOJapIOBaHHS 3
6. Kaapu mianpuemctsa 2
7. [TpoyKTUBHICTH Tpalli 1
8. Opranizariis 1 oriaTa mparii 3
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Tema 1. Ilpeamer i pouab kypcy «OcCHOBH rajgy3eBOi E€KOHOMIKH i
NiANPUEMHHUITBA»

Merta 1 3MmicT kKypcy «OCHOBH Taly3eBOi €KOHOMIKH 1 TIJIMPUEMHUIITBAY.
HeoOxigHICTh BUBUYEHHA Kypcy MaHOyTHIMHM KBaji(iIKOBAHUMH KOHKYPEHTO
CIIPOMOXHUMU Ha PUHKY Tpalil poOITHUKaAMHU.

Tema 2. I'any3eBa CTPYKTYpa NPOMMCJIOBOCTI YKpaiHu

[TonsaTTss Ta Kiacudikaiis ramty3edl TpoMHCIOBOCTI Ykpainu. [amyszeBa
CTPYKTypa, Ta TOKa3HMKM 110 1i XapakrtepusytoTb. OCHOBHI (pakTopu, 10
BIUTMBAIOTH Ha ()OPMYBAHHS Traly3eBO1 CTPYKTYPH MPOMHUCIOBOCTI Y KpaiHi.

Tema 3. HaykoBo-TexHiuHMii mporpec B 0aHKiBCLKUX YyCTaAHOBAX

HayxoBo-texniunuii mporpec (HTII), naykoBo-Texniuna pesostorisi (HTP).
HTII B 6ankiBchkuX ycTaHOBaX. OCHOBHI HalpsIMU HAYKOBO-TEXHIYHOI MOJIITUKU B
0aHKIBCHKHX ycTaHOBaX. TexHosoriyHa peBouonis. ['ymaHizaiiist BApOOHUIITBA.

Tema 4. Opranizanisa BUpOOHUITBA HA MiANPUEMCTBAX MPOMMCJIOBOCTI

Opranizaritiss BUpoOHHUIITBA K (popma 3a0e3neueHHss eeKTUBHOI TIsITHOCTI
nignpuemMctB. dopmyBaHHS Ta CTpyKTypa BUPOOHMYOro mnpoiecy. (OCHOBHI
NPUHIIMIN OpraHizauii BUpoOHH4Yoro npouecy. OpraHizaiiitHi TUIIH BUPOOHUIITBA
Ta 1X XapaKTEpUCTHUKA.

Tema 5. ITianpueMcTBO SIK CYy0’€KT rocnogapOBaHHs

3akon VYkpainm «[Ipo migmpueMcTBa». 3aragbHa = XapaKTEPUCTUKA
NiANpUeEMCTB, (opMHU BJIaCHOCTI. PO3BUTOK 1 BuUIM mANpUEMCTB. DyHKIT
nianpueMctB. OpranizaiiitHo-paBoBi POPMHU M ATPUEMCTB.



Tema 6. Kaapu ninnpuemcrsa

Kaapu mignpuemcTBa, iX ckiag 1 cTpykrypa. Knacudikariis mnepcoHany
nignpueMcTBa. [ligroroBka kaapiB B YKpaiHi Ta (akTopu, 110 BIUIMBAIOTH Ha
3MiHy mnpodeciiiHo — KBamidikalifHOro CckiIaay KaapiB migmpuemctsa. Poib
JIITH3 y miaroroBiii poOITHUYHUX KaPiB.

Tema 7. IlpoaykTuBHiCTH Npaii
[Tonsitras mpoxyktuBHOCTI mpari. [lokasHUKKM TPOAYKTUBHOCTI Mpail Ta
METO/H 11 OOUHCIICHHS.

Tema 8. Opramnizauis i onsiata npami

Opranizartii TpyaoBOi AisUTbHOCTI. 3apo0iTHA TIaTa, il eKOHOMIYHHNA 3MICT,
dopmu 1 cucremu. Tapudna cucrema omnatu npamni. Hosi ¢popmu omnaTtu mparii,
OpuragHuil miapsan, npemitoBanHs. Knacudikariitai po3psan (kiacu), HOpsAIoK ix
PUCBOEHHS.



TunoBa HaBYAJILHA MIPOrpamMa 3 nmpeaMeTa
«TexHoJ10TIsA KACOBUX ONepamin

Ki nbKi CTb
Ne Tea 3 6|/| K H
NaoDd o
3/ Bc b o w
npakTwu
p 000 U
1. | bankiBchka cpaBa. IcTopist po3BUTKY OaHKIB.
bankiBchKa cuctema 6
2. | Opranizariisi KaCOBUX OTepalliii B yCTaHOBaX OaHKIB 50 8
3. | [IpuitmanHs ycTaHOBaMH OaHKY IJIaTEKiB TOTIBKOIO 12 2
B1J1 Pi3MUHUX OCI0
4. | [IpaBa BKJIaJIHUKIB Ta BUJU BKJIQIIB 8
5. | Oneparii 3a BKIagaMu 20 8
6. | be3aroTiBKOBi po3paxyHKH 10 2
7. | Ilepeka3u BKIa/iB 8 2
8. | Bumyck 6aHKIBChKHX IUIATIKHUX KapTOK Ta iX
00CIyroByBaHHs 16 4
9. | Po3paxyHKkoBi 4yeku OaHKIB 6
10. | Omnepartii 3 IIHHUMH TTATIEPaMU Ta JIOTEPEHHUMU 8
olreramu
11. | KpeautyBaHHs HacEJICHHS 20 4
12. | O6cnyroByBaHHs yCTaHOBaMU OaHKIB FOPUAMYHUX
oci0 18 6
13. | BamroTHi omnepartii 14 4
14. | HerpanuuiiiHi OaHKIBCHKI oneparii Ta MoCIyru 4
15. | Onepaiiii 6aHKy 3 IJIATIH>XKHUMU TEPMIHAIAMHU 2
16. | IlimcymKoBi omepariii 3a 1€Hb 10 2
17. | 3aranpHa XapaKTepuCTUKA TEXHIYHUX 3aCO01B 6
00YHCIICHB 1 aBTOMATH3aIlis1 0AHKIBCHKUX MPOIYKTIB
Bcboro 218 42

Tema 1. bankiBcbka cipaBa. Icropisi po3BuTky. bankiBcbka cucrema

CyTHIiCTh 1 3HaueHHA OaHKIBCHKOI cmpaBu. IcTOpist pPO3BUTKY OaHKIB.
OCHOBHI TPHUHIMUMNMN ISIBHOCTI KoMepiiHuX OaHkiB. 3akoH «IIpo Oankm 1
OaHKIBCHKY MisUTBHICTH». 3akoH Ykpainu "Ilpo Hamionameumii Gank Ykpainun'.
CydacHa 6aHKIBChKa CHCTEMa. XapaKTEPUCTHUKA JTBOPIBHEBOI OAHKIBCHKOI CHCTEMHU.
Bumu 6ankiB, ix onepartii Ta ¢pyHkiii. Po3nosin 6aHkiB 3a QyHKIISIMH, 32 XapaKTEPOM
JISJIBHOCT1, 32 (DOPMOIO BIIACHOCTI, 3a HAIIOHAJIBHOK HAJISKHICTIO. BaHKIBCHKI
pecypcu. Peectpariisi Ta mineH3yBaHHS OaHKIBCHKOi isuibHOCTI. OprasizariiiHa
CTPYKTYpa Ta YIpaBIiHHSI KOMEPIIIMHUMUA OaHKAMH.




Tema 2. Opranizanisi KacoBUX onepanid B ycTaHOBaxX OaHKIB

[TonoxkeHHs opraHizaiii kKacoBoi poOOTH B YCTaHOBax OaHKIB 3T1IHO 3
BUMOTaMH 1HCTPYKIIIi MpO KacoBl omepallii B ycTaHOBaX OaHKIB YKpaiHu.
HopmaTtuBHO-METOUYHI MaTepialiv MI0JI0 BEACHHS KaCOBUX OTEpallii.

[Topsiiok 3/11CHEHHSI ONepallii y MPUXOIHUX Kacax.

[Topsiiok 3A1MCHEHHS OTIepallii y BeUipHIX Kacax:

a) TOPSIOK TMpHIMaHHS BEYIPHIMU KacaMd TOTIBKMA BiJ MiIPUEMCTB,
YCTaHOB, OpTaHi3alliid 1 HaCeJIEHHS;
0) npuiiMaHHS BEYIpHIMM KacaMH CyMOK, MIIIKIB 3 TOTIBKOIO Ta IHIIUMH
IIIHHOCTSIMU BiJl iHKacaTopiB.

[Topsimok poboTH Kacu repepaxyBaHHsI.

[Mopsiiox BUKOHAHHS Omepalliii BUAaTKOBUMH KacaMH.

[Topsimok Buadi 4eKOBUX KHIKOK.

O06po6ka, hopmyBaHHS 1 TaKyBaHHS T'POIIOBUX OAaHKHOT, MOHET 1 BaJIOTHUX
LIHHOCTEMN.

3aranbHi IpaBUia BU3HAYEHHS O3HAK CIIPABKHOCTI Ta IJIATIKHOCTI OAHKHOT,
MOHET 1 BATFOTHUX IIIHHOCTEH.

[ligkpituieHHs ycTaHOB OaHKIB rpommMa (TOTIBKOIO) Ta BHUBE3CHHS 1X
HaJUIMIIKIB 1HKACAII€IO.

[opsinok 3aBepieHHs: pOOOTH 0OOOPOTHOI (OIEpaLiitHOT) KacH.

3abe3neueHHs 30€peKEHHsI IIIHHOCTEN 1 TOACP>KaHHS KaCOBO1 AUCIUILIIHHU.

[lopsamok 1HKacalli TpOIIOBOI BUPYYKH, I[EPEBE3CHHS 1 IEPECUIIaHHSA
IIIHHOCTEMN.

| OB tcOf t@zsd ydz' wsBBIsd:

1. Cxnaganss mpruOyTKOBUX KACOBUX JOKYMEHTIB.

2. 3ailicHeHHs OTepalliii IPUXOIHUMH KaCaMu.

3. CximajanHs BUAATKOBUX KaCOBUX JIOKYMEHTIB.

4. 3miiicHeHH omepalliii BUAATKOBUMH KacaMH.

Tema 3. IlpuiimanHs ycraHoBaMM O0aHKY ILIATEKIB TOTIBKOK i
¢iznuHuX 0Ci0d

3aranpHi 3acaay MpUUMaHHS IUIaTeXiB BiJ HaceleHHs. CKIaJaHHs JOTOBOPY
Ha PO3paxyHKOBO-KacoBe OOCIyroByBaHHS. Buau miarexiB, 10 NPUIMaOThCA
O0aHkoM. TunM po3paxyHKOBUX JOKYMeHTIB. Okpemi OCOOIMBOCTI TNpUHMaHHS
riatexiB. TexHomnorist npuiiMaHHsl matexis. [IpuilManHs niuarexiB 3 BUKOPUCTAHHIM
MEPCOHAILHOIO KOMIT'IOTEpa 1 OAHKIBCHKUX MpOrpaM. 3aBepIleHHsI ONepaliitHoro JHs.
['pynyBanHs 1 popMyBaHHS TUIATDKHUX JOKYMEHTIB. CKIIQAaHHS KaCUpPOM 3 IpUiioMy
TUIaTEXIB IOJICHHOI 3BITHOCTI. 3aBEpIIIEHHS OINEePaIiifHOTO JHS.

| OB st O B@dztsd ydzO tsB SISO

1. OdopmiieHHs onepalliii 3 IpUAMaHHS IJIATEXIB.

Tema 4. IIpaBa BKJIaJHUKIB Ta BUM BKJIAIIB

[IpaBoBi  BITHOCMHM  KJII€HTIB 3 OaHKOM, OOYMOBJIECHI YMHHHUM
3aKOHOMABCTBOM. Buam paxyHkiB Ta omepamii 3a HuMH. [lOTOYHI paxyHKH.
HenosutHi paxynku. [Ipuiimanns BknaaiB 6€3 0OMeKeHb MaKCUMAIILHOTO PO3MIpY 1
Ha HeoOMexeHH TepMiH. JIOBIpEHOCTI Ha pO3MOPSHKEHHS BKJIaJaMu. 3aroBiTh 3a
BKJIagamMu. Po3mops/pkeHHs BKJIAAaMU Ha BHUIAJOK CMEPTI BKIAJAHMKIB. Bumaua



BKJIAJTy TICJIS CMEPTi BKIaTHUKA. Bugada ycranHoBaMu OaHKY JTOBIOK MPO BKJIAJIH,
PO3IIYK BKJIAJIB Ta MOPSAIOK BUKOHAHHS YCTaHOBaMH OaHKY 3aXOJIiB MO0 apeliTy
KOIITIB HA paxyHKax (pI3MIHHUX 0OC10.

Tema 5. Onepairii 3a BKJIagamMu

[lepenik JTOKYMEHTIB, III0 BHKOPHUCTOBYIOTHCS TpH O(OpMIICHI BKJIATHUX
oreparlii, ix xapakTepucTrka 1 mpaBuiia opopmiteHHs. [lopsaok BIIKpUTTS paxyHKIiB.
Bunu paxyHkiB 3a BKJIajaMu Ta ornepailii 3a HUMu. [1opsiiok BIAKPUTTA MOTOYHHUX
paxyHKiB (I3M4HUX OCI0 — pE3UICHTIB Ta Hepe3uneHTiB. [lopsamok BIIKPUTTS
BKJIQJIHUX (JACTIO3UTHUX) paXyHKIB Gi3uuHUX 0Oci0 1 oneparlii 3a HuMu. [IpuiiManns
MOYaTKOBOTO BHECKY. [IpuiiManHsa gogaTkoBOro BHeCKy. [lopsaok BHmayi KOIITIB
3 paxyHKiB BKJamiB. HapaxyBaHHs Ta cIpiata BiFICOTKIB. 3aKpUTTS TOTOYHHX
pPaxyHKIB 1 BKJIQJHHUX (JEMO3UTHHUX) paxyHKiB. [lopsmok o0'enHaHHS HEPYyXOMHX
BKJIAJIIB Ta ONEPALIiil 32 HUMHU.

| OB stcO Oz ydz? tisBslsd:
OdopmIieHHs 3asBU Ta JOTOBOPY Ha BIIKPUTTS MOTOYHUX PAXYHKIB.
OdopmieHHs oneparliif 3a BKJIaJaMu 3a TOTOYHUMHU paxXyHKaMU.
OdopmIieHHs onepalliil 3a 1eNO3UTHUMH BKJIaITaMH.
HapaxyBanHs Ta cruiaTa BiJICOTKIB.
OdopmiteHHs TOBIPEHOCTEMN Ta 3aIOBITIB 32 BKJIAJaMHU.
Bunaua Bk1agy 3a 3aM0BITOM 1 JOBIPEHOCTSIMHU.
HapaxyBaHHs piYHHX BIJICOTKIB.
3aKpUTTs paxyHKIB 3a BKJIaJJaMHu.

ONO A WN R

Tema 6. be3roTiBKOBi po3paxyHKH

3HaueHHs O€3roTIBKOBHX pO3paxyHKIB 1 oOmepaiii, sKi BUKOHYIOTHCS
yCTaHOBaMH OaHKIB. 3arajbHi OCHOBH OpraHizallii 0e3roTiBKOBUX po3paxyHKiB. Crucrema
eNeKTPOHHUX TIaTexiB. [lepepaxyBaHHS KOINTIB Ha paxyHKH 3a BKJIaJaMH Ha
OCHOB1 1HJIMBIIyaJbHUX IHCHMOBHUX 3asB TPOMAJISH 3 iX 3apoO0iTHOI TUIATH.
be3roTiBkoBI po3paxyHKH, SKi BHUKOPHUCTOBYIOTHCS YCTaHOBaMHU OaHKIB 3a
JIOPYYEHHSM BKJIQJIHUKIB Ta HaceneHHs. [lopsmok opopMieHHs 1uX ornepartii.

| OBt O @z d ydz® tesB SISO

1. lokymeHTasbHe 0(OpMIICHHS Oomeparliii 3 6e3roTiBKOBUMH PO3paxXyHKaMHU.

Tema 7. Ilepexka3u BkJaaiB

BusHaueHHs nepekasiB, 110 31MCHIOIOTHCS 3a BKJIagaMu OaHkiB. [lopsimok
nepeKasy BKJIAJIB 32 MOTOYHUMHU paxyHKaMmu, BKIaAHUX (neno3uTHux). Ilepekas
BKJIa[ly TIpY 3BEPHEHHI BKJIQJIHUKA B YCTAaHOBY OaHKY, B SIKYy MEPEKA3yeTbCS BKIIAJ.
[lepekas Bkiagy MpH 3BEpHEHHI BKJIAJHUKA B YCTAHOBY OaHKY, /1€ BIAKPUTO HOTO
paxyHOK. 3apaxyBaHHS MEpPEKa3HUX CyM Ha paxyHKU BKJIAQJHHUKIB Ta iX BHAa4a
rotiBkoro. Ilepekaz rpoiield  TrOTIBKOK, BHECEHHWX B YCTAaHOBY OaHKy, IS
OJIEp>KaHHSI TPOIIOBUX KOIWITIB B IHINIM ycTaHOBI OaHKy Oe3 3apaxyBaHHsS Ha
0co00BMIA paxyHOK KimieHTa. [lepekasu 3a MIKHAPOJHUMH TUTATIKHUMH CHCTEMaMU
Wester Union, Vigo, Anelik Ta inmi.

| OB st O w@zts d ydz tetsBSIs(:

1. JloxymeHTaibHe 0(hOpMIICHHS OTIepalliil 3 mepeKa3iB BKIAIIB.

2. OdopmiieHHs 3as1BU HA TIepeKa3 BKIIaTy.



Tema 8. Bunyck 0aHKIBCbKUX IVIATIZKHUX KAPTOK TA iX 00CJIyrOBYBaHHA
TepMiHu Ta BHU3HAUEHHS. 3arajibHi TOJIOKEHHS TIPO EMICII0 OaHKIBCHKHX
IJIATDKHUX KapTOK 1 JIOKYMEHTOOOIr TIpH pO3paxyHKax 3a omeparfisMu i3
3aCTOCYBaHHSAM OaHKIBCHKHX IUIATDKHUX KapTok. Ilmartikui cucremu. Bumm 1
KBasTi(hIKaIlisl TUTATIKHUX KapTOK. BIIKpUTTS KapTKOBUX PaxyHKIB (Pi3MUHUM 0cobaM.
[Topsimok oopmiIeHHS 1 BIAKPUTTS KapTKOBUX PAaXyHKIB 10 BUILIATI 3apOOITHOI TIaTH
MpariiBHUKaM ITAPUEMCTB Ta opraHizaiiii. Burotosnenss, nepenavya kaptok ta Ilin-
KO/AIB /10 ycraHoB OaHkiB. 30epiranHs kaptok Ta Ilin-komiB. Ilopsgok Bumaui
OaHKIBCHKMX TUIATDKHUX KapTOK KJIEHTaM. 3IIHCHEHHS pO3paxyHKIB 3a
KapTKOBUMH PaxyHKaMHU:
- TONOBHEHHS PaxXyHKIB,;
- CHMCaHHS 3 KAPTKOBUX PAXyHKIB;
- 3aKpUTTS KAPTKOBOT'O PaxXyHKY;
- HapaxyBaHHs BIJCOTKIB Ha 3aJIMILIOK KOILTIB 332 KapTpaxyHKaMHU.
311iICHEHHS KACOBHMX ONEpAIliil 3 BUAaul OTIBKH 32 IJIATKHUMU KapTKaMU 3
nornomororo Pos-tepMmiHamiB, IMOPUHTEPIB. 3AIMCHEHHS OIEpamiid 3 MIIKPIMICHHS
0aHKOMaTIB rpoIrMMa (TOTiBKOIO).
| OB st Olf tt®@detls  ydz' ttsBtsisd:
1. OdopmiteHHSs 3asIBU-aHKETH Ha OJICpP>KaHHs ITACTUKOBOI KApTKH.
2. OdopmIiIeHHS I0OTOBOPY Ha PO3paxyHKOBO-KAaCOBE OOCITyTOBYBaHHSI.

Tema 9. Po3paxyHKOBi Yeku OaHKIB

[Tpu3HaueHHsT po3paxyHKOBUX YEKiB OaHKIB. YMOBU Ta MOPSAOK CTATHEHHS
IUIATU 32 BUJAA4y pO3pPaxyHKOBOro ueka. TepMmiH [ii pO3paxyHKOBOTO 4YeKa.
OdopmiieHHsT BUAaul PO3PAXyHKOBOTO ueKa. 3AIMCHEHHs orepaliid 3 uYekamyd B
HAaIlIOHAIbHIN Ta 1HO3EMHIN BaJlFOTax Ha TepuTopii Ykpainu. JlopoxHi yeku. ITopsmok
npoJaxy AOpokHIX uekiB. KomepiiitHi yeku. Onepanii 3 KOMEPILIMHUMHA YEKaMU.
[IpuitmMaHHst KOMEpLIMHMX YeKiB Ha 1HKaco. CIiiaTa YeKiB rOTIBKOIO.

Tema 10. Onepauii 3 HIHHUMH ANIEPAMH TA JOTepeiHUMU OijieTamu

By miHHMX manepiB: akiii; oOmiraiii BHYTPIIIHIX AEp)KaBHUX 1 MICLIEBUX
MO3WK; OOJIraIi MAMpUEMCTB; Ka3HAueHChKl 3000B'I3aHHS; OMIAAHI CEPTHU(IKATH;
Bekceni. Onepartii 3 IHHUMU TanepamH.

3niiicHeHHs omepalliii 3 sorepeiHuMy Outeramu. OOJIK JOTeperHUX OLIETIB.
CxitagadHs MOAE€HHOI 3BITHOCTI.

Tema 11. KpenutyBaHHs1 HaceJICHHS

KpenutHi B3a€MOBITHOCHHM yCTaHOB OaHKIB 3 HaceieHHsIM. KpeautyBaHHs
HaceJieHHs. Buu no3uk, 1o BugaroThesi 6aHkoM. KOpoTKOCTpOKOBE 1 JOBIOCTPOKOBE
KpPEeIUTYBaHHSI HACEJICHHS, BUaya MO3UK Ha NpUAOaHHS y TOPTrOBUX OpraHizauisx
IPOMUCIIOBUX TOBapiB. YMOBH, MOPSAOK, PO3MIp 1 TEpMiH HaJaHHS TIO3HK.
[lomanHs JOKYMEHTIB il OAepKaHHA MO3uK. llopsimok BIAKPUTTS pPaxyHKIB,
3MIACHEHHST po3paxyHKoBUX ormepartliil. [lopsgok odopMieHHsT Ta BUjadl MO3UKH.
[Toramennst kpeauty. Criiata BiJICOTKIB 3a BUKOpPUCTaHHS KpenuTy. KoHTposs 3a
CILIATOO MO3MYATBHUKOM IUIATEXKIB 32 KPEAUTHUM JIOTOBOPOM.

| OBt O te@zs d ydz' twisBBIsd:

1. OdopmneHHs ITOKYMEHTIB Ha BHIA4y CIOXHBYOTO KPEAUTY (i3UIHUM

oco0am.
2. HapaxyBaHHS BiZICOTKIB 110 KPEeIUTaM.



Tema 12. O0c/ryroByBaHHsl yCTAHOBAMH 0AHKIB IOPUIUYHHUX OCi0

Benenns paxyHkiB. XapakTepHCTHKa paxyHKIB. BiIKpUTTS paxyHKIB.
JIOKyMEHTH, Ha MiJICTaBi SKUX BIIKPUBAETHCS MOTOYHUN PaXyHOK ITiIPHEMCTBAM
1 opraHi3arism.

Po3paxyHKoBO-KacoBe 00CIyroByBaHHs. | OTIBKOBI pO3paxyHKU: MPUAMAaHHS
TPOIICH TOTIBKOIO 3a 3asBOI0 Ha IMepeKa3 TOTIBKH, BWa4a TPOIICH TOTIBKOIO 3a
TPOIIOBUMHU YEKaMH BIIACHHUKIB paxXyHKIB. be3roTiBKOBI po3paxyHKU 3 BUKOPUCTAHHSIM
IUIATDKHUX J10py4yeHb. [lopsanok odopmieHHs po3paxyHKOBUX JOKyMeHTIB. Kacosa
muctmrnTiHa. [Topsymok 3aKpyTTs paxyHKIB OpraHi3aIiii.

| OB Btc O¥ 8@ dzts d ydz tesB tsis(d:

1. Oq)opMJIeHH;[ JOKYMEHTIB Ha BIAKPUTTS MOTOYHUX PAXYHKIB MM IITPHEMCTBAM
1 oprasizarism.

2. OdopmieHHS pO3paxyHKOBHX JIOKYMEHTIB TIPY BEICHH] ITOTOYHOTO
pPaxyHKYy.

3. OdopmiieHHS IATIHKHUX AOPYYEHbB [T 3IHCHEHHS pO3pPaxyHKIB.

Tema 13. BantoTHi onepauii

3aranbHI TOJIOXKEHHS MPO TMOPSAAOK OpraHizaiii 1 3AiHCHEHHS BaJIOTHO-
OOMIHHHX orfepalliii Ha TepuUTopii YKpaiHu. BigkpUTTs 1 HOpsIOK peecTparlii MyHKTIB
oOMiHy BaiioT. I'poimroBa OAMHHLS 1HO3EMHHMX J€p)kaB. BiIbHO KOHBEpPTOBaHA
Bamota. Kypcn BamoT. 3AiMiCHEHHS pO3paxyHKIB 3 OOMIHY BaJIOTHU Ha OCHOBI
minen3id HamionanbHoro Oanky Ykpainu. OOcCiyroByBaHHS KIIIEHTIB B yCTaHOBaX
OaHKIB IO OMeEpalisx 3 KyMiBii Ta MpoJaxy BaroTh. OPOopMIIeHHS] KBUTAHIIIM, OpJEpIB
Ta JOBIJIOK TPH 3AIMCHEHHI BaJIFOTHO-OOMIHHMX oOrneparlid. 3iHCHEHHS 3BOPOTHOTO
OOMiHY BaJtOT 1 O(QOPMIICHHA IOKYMEHTIB, HA OCHOBI SIKUX BOHH 3[1HCHIOIOTHCS.
[lopsinok 3abe3nedyeHHsT OaHKIB BAOTOIN. Bu3HaueHHS O3HAK CIIPABXKHOCTI Ta
IUIaTKHOCTI OaHKHOT. [lepemillieHHsI BallOTH, BUBE3CHHS 1 BBE3EHHSI BAJIIOTH.

| OBt O s@zsd ydz tetsBtsilsd:

1. OdbopMmiieHHST TOKYMEHTIB 3 KYITiBJII 1HO3E€MHOI BAJTIOTH.

2. OdopmIiIeHHSI JOKYMEHTIB 3 MPOIaXy 1HO3EMHOI BATIOTH.

Tema 14. Herpaauuiiini 0aHKiBCBHKi onepauii Ta mocayru

3aranpHa XapaKTepUCTUKA Ta BUIM HETPAAMIIMHUX OAaHKIBCHKUX OMeparliid Ta
nociyr. Jlisunrosi omepartii. bankiBcbki rapanTii Ta gopydeHHs. Omneparii 3
JIOPOTOI[IHHUMH METaJlaMH.

Tema 15. Onepaunii 0aHKIB 3 IVIATI’KHUMH TEPMIiHAJIAMM.
3aranpHa XapakTepucThka TepMiHaliB. [IpaBuna oOCIyroByBaHHS KIII€HTIB
yepe3 TepMiHal.

Tema 16. IlincymkoBi onepaiii 3a J1eHb

Oco0mmBocTi  MOOYAOBH TEPBUHHOTO OOJIKY, BUXOJSYM 3 OpraHizaliiiHoi
CTpykTypu OaHky. JloKymeHTaIlis TEepBUHHOTO OOJIKYy 1 Ti TpU3HAYCHHS.
3aBepITieHHs OTNEPAIIfHOTO JTHS 3 BUKOPUCTAHHSIM KaHAIIB (JTiHIM) O€3MmocepeIHbOro
3B'I3KY Ui MpUiIMaHHS 1 mepenadi iH(opMarlii. 3aBepIIeHHs] OnepauiiHoro IHS B
yctaHoBax OaHKy. BmopsimkyBaHHS 3BeIEHUX OpJAEpIB Ta 3aluC iX B OMEpaIliitHHiA
IOICHHUK, MEPEHECEHHsI B 3arajbHUI ONEpaLiiiHuil IOAEHHUK MIICYMKIB OKPEMHUX



orepalifHuX IIOJACHHUKIB. BUBEAEGHHS MJICYMKIB 3aJMIIKY TOTIBKOBHX T'POIICH,
IIHHOCTEH 1 MIHHUX OJIAaHKIB Yy OlepaliiiHoMy IIOJIEHHUKY; CKJIaJaHHs JOAATKY [0
oreparliiHoro mojaeHHruka. CKiIaJlaHHs KacHpOM JIOBIJIOK IMPO 3aJUIIKUA Tpolei
TOTIBKO¥O, IIIHHOCTEH 1 IIHHMX OJIaHKIB. [TopsIok rpymyBaHHs JOKYMEHTIB 32 BUIAMU
BKJIQAIB 1 BugaMu orepanii. CkiajaHHs IIOJEHHOTO 3BITY 1 Iepedada Horo B
OyxranTepiro.

| OBt O t@zts d ydz' wisBBIsd:

1. OdopmieHHs onepariifHOro 0AeHHHKA.

2. ITopsimok ckitagaHHs TOAATKY J0 OMEpaIiiitHoro moIeHHUKA.

Tema 17. 3arajbHa XapakTepUCTHKA TEeXHIYHHX 3ac00iB 004YMCiIeHb i
aBTOMAaTHU3allisi 0aHKIBCHKUX MPOAYKTIB

IcTopiss pO3BUTKY €IEKTPOHHUX OOYMCTIOBAIBHMX MammH. Kriacudikarris
OOYHUCITIOBANIbHOT TEeXHIKU. EJEKTpoHHI OOYHMCIIIOBAJIbHI MAIllMHU, iX OynoBa Ta
npuniwn fii. [IpaBuna poGoTy 3 NpUKIaTHUM MporpaMHuM 3abesrieueHHsM Microsoft
Office «Kambkymstopy. [Ipocti Ta ckmagHi oOumcieHHs. BukopucTaHHsS pecypciB
Internet.

BukopucranHs mporpaMHOro 3a0e3neveHHs 3 aBToMaTu3allli 0aHKiBChKUX

MIPOIYKTIB.



Tunosa HaBYaJIbHA POrpamMa 3 nmpeaMeTa
«OcHOBHM 0YXTaJITEPCHKOIrO 00JIKY»

Ki nbKi CTb
No T 3HU X H
3/ cal Be b o| /120D O PH
npakTwu
po6oT
1. |3aranbHa XapakTepuUCTUKa OyXTaaTepChKOro 00Ky 14 2
2. |IlepBuHHMI 00JIIK 1 3BITHICTh B YCTaHOBaX OAHKIB 6 1
3 [Inan paxyHKIB OyXraaTepchbKoro o0mikKy 5
" |BioauIeHb OaHKIB
4 [lepeBipka JOKyMEHTAIBHOI 3BITHOCTI B YCTAHOBAX 5
" |6aHKiB
5. |CuHTETUYHUH 1 aHATITUYHUMA 00K 4
6. |OO6mik omepartiii 3a BKJIagaMu 10 3
7. |O0iK M1k KacOBUX OIepanii 4 1
8 OO0k onepariiii 3 NPUHAOMY ILJIATEXKIB 1 BUILJIATH 3
" |KONITIB HACEJICHHIO
9. |O06mnik omeparliii 3 KpeIUTYBaHHS HACEICHHS 2
10 OO6uik omepariiii 3 O1IeTaMU TPOIIOBO-PEUOBUX 9
" |nmotepei
11. |OGaik onepaiiiii 3 IIHHUMU TIATIEpaMu 2
12 OO6u1ik omneparliii 3 IHO3eMHOIO BaJIIOTOIO Ta 4
" | HOpOKHIMU YEeKaMU
13. |OO0iK roTiBKH 1 IIIHHUX OJIaHKIB 4 1
14 OO6:ik po3paxyHkiB 3 HaiioHaibHUM OaHKOM, 5
" |mebiTopamu 1 KpeIUuTOpamMu
15. |O6nik mpuOyTKiB 1 BUTPAT YCTAHOB OAHKIB 4
16 Bbyxranrepchka Ta CTaTUCTUYHA 3BITHICTD BIJUIUICHB 4
" |6aHKIB
Bcboro 80 8

KOIITIB Ta JpKEepen Yy mpolieci

Tema 1. 3arajbpHa xapakTepucTHKA 0yXrajaTepcbKOro o0JiKy

OOmik, #Woro pojib Ta 3HAYEHHS B TOCMOAAPCTBI. 3aBJaHHA OONIKY Ta
KoHTpoto. Bumu o6miky. [loHATTS Tpo IEHTpami3oBaHy Ta JCHIEHTPATi30BaHY
OpraHizaIfiio OyXraaTepChKOro OOJIKY, TMOHSTTS MPO OYXTAITEPChKHA OajlaHC, TOHSTTS
PO TOCTIONAPCHKI omeparlii, 3MiHHU, 10 BUKIMKaHI HUMH B CKJIaJli TOCIOMAPCHKUX

BUPOOHHUYOI MisUTBHOCTI

MiIIPUEMCTBA 1

BiMOOpakeHH LUX 3MiH y Oyxrantepcbkomy Oananci. [loHATTS mpo paxyHKH



OyXTalITepChKOro OOJIKY 1 TOPSIIOK BIAOOPaYKEHHS HA HUX TOCIOAAPChKUX OIepallii.
[ToOGynoBa paxyHKiB.

OOopoTHI 3aMMIIKK (calblo) 3a paxyHkamu. [lonBiiiHWII 3amic omepariiii Ha
paxyHKaxX, MOTO CYTHICTh Ta KOHTpPOJBHE 3HaueHHS. KOpecmoHIEHINs paxyHKIiB SK
dbopma BiIOOpaKEHHSI B3aEMO3B'SA3KY TOCIOJAPCHKUX oOfmepalliil. byxraarepchbki
MIPOBOJKM: MPOCTI Ta CKiIaaHi. [IOHATTS MpPO CHHTETMYHMNA Ta AHATITUYHUM OOJIK.
PaxyHKM CHHTETMYHOTrO Ta aHAIITUYHOTO OOMIKYy, iX MPH3HAYEHHS Ta OCOOJIMBOCTI,
B3a€MO3B'I30K MK paXyHKaMyd CHUHTETHMYHOTO Ta aHAJITUYHOI 0 00Ky [ToHsaTTsa mpo
00OpOTHI BITOMOCTI (32 paxyHKaMH).

[ToHSATTS TPO JOKYMEHT, IO 3aCTOCOBYEThCA y OyXraaTepchbKoMy OOIMIKY.
Bumoru 0 mepBUHHOT TOKYMEHTAIII1, TUITOBI Ta CTICIiaTi30BaHi TOKYMEHTH. 3arajbHUiA
MOPSZIOK CKJIAJIaHHS JOKYMEHTIB, BHUIIPABIICHHS TOMWJIOK y JOKyMeHTaX. [IoHATTS
npo oOmikoBi peectpu. Bumm 1 dopmu o6mikoBux peectpiB. [lpaBwima BeneHHS
OOJIIKOBUX PEECTPIB 1 3aCO0M BUITPABJICHHS OOJIKOBUX 3aIHCIB.

OO0k B ycTaHOBaxX OAHKIB SIK OJTUH 3 TATy3€BUX BHIIB OOJIIKY.

| OB tstc Olstisic@=s d ydz' tetsB sis(

1. Tlopsnok  BiOOpaXKeHHS ~ TOCIOJAPCHKUX  Omepalid  Ha  paxyHKY

OyXTranaTepchbKOro o0IiKy.

2. OdopMiteHHs JOKYMEHTIB, 110 3aCTOCOBYIOThCS Y OyXTalITepChKOMY OOJIKY.

Tema 2. IleppuHHMH 001K TA 3BITHICTH B YCTAHOBaX 0aHKIB

JIOKyMEHTH, IO 3aCTOCOBYIOThCSI MpPHU BEACHHI MEPBUHHOIO OOJIKY Ta ix
npu3zHaueHHd. PopMu 1 Ha3Ba MIHHUX Ta MPOCTUX ONaHKIB Uit O(OpMIICHHS
onepaiiil. Ilpu3HaueHHs IIHHUX OJIAHKIB Ta KOHTPOJb 3a 1X BHUTpPAYEHHSIM MpU
oopMIICHH1 omeparlii.

[Ipu3HaueHHs omnepalnifHUX M[IOACHHUKIB Ta 1HIIMX OOJIKOBO-3BITHUX
TOKyMEHTIB. OOOB'SI3KOB1 PEKBI3UTH JTOKYMEHTIB.

3HaueHHs MEPBUHHOT TOKYMEHTAIlll JJs BEACHHS OyXTaaTepChKoro oOJiKy B
palioOHHUX BIAIIJICHHSX OAHKIB.

Opranizartist 00J1iKy B onepariitHux Bijaiiax 0aHKiB Ta ix QuIisX.

OOJIK 3aJMIIKIB 1 PyX TPOIIOBOI TOTIBKM IIHHOCTEH, I[IHHUX OJaHKIB B
orepariiiHuX BiJiax 0aHKIB Ta X QUIISAX.

OdopmiteHHsT orieparltiii 3a JeHb 1 CKJIaJlaHHs 3BITHOCTI: CKJIAJaHHS 3BEICHUX
OpIepiB Ta JOJATKy JO OIEpaliiHOro IIOJEHHUKA, CKJIAJaHHS OIepaliiHux
IIOJICHHUKIB Ta OOJIIKOBO-3BITHUX PEECTPIB, Omepaiiid 3 NpuiloMy IUIATEXIB 3a
KOMyHaJIbHI Ta iHII nochyrd. I[lopsimok rpymyBaHHs AokyMeHTIB. CKilagaHHs
PIYHOI 3BITHOCTI.

| OB 5t O Istfistéc@ifisls Y dzO tetsB 5O

1. JlokymeHTasibHe OGOpPMJICHHS TEPBUHHOIO OOJIIKY B  ONEpaliiHuX

BIJUTIJIEHHAX OaHKIB.

Tema 3. Ilnan paxyHKiB 0yXrajarepcbKoro o0Jiky BiiaijieHb 0aHKIB

[lnan paxyHkKiB OyXTraaTepCchKOro OOJKYy CHCTeMH OaHKiB. €muHi (opmu
00JIIKOBUX Ta 3BITHUX OJIaHKIB.

Po3minun miaHy paxyHKIB OyXraaTepchbKoro OOJIKYy: akTHBHI, TMAacuMBHI Ta
aKTUBHO-TIACUBHI PaXyHKH.

banancosi Ta nmo3abanaHcoBl paxXyHKU pallOHHUX BiIJIIIEHb OaHKIB.



ExoHoMmiuHE Ta 00JIIKOBO-KOHTPOJIbHE 3HAUEHHS 0aJJaHCOBUX PAXYHKIB.
3B'S130K 1M03a0aTaHCOBUX paxyHKIB 3 OalaHCOBHUMH paxyHKaMH Ta ix
00J1IKOBO-KOHTPOJIbHE 3HAYECHHSI.

Tema 4. IlepeBipka J0KYMEHTAJbHOI 3BITHOCTI B YCTAHOBaX 0aHKIB

[Nopsiok mpencTaBaeHHs MIOAEHHOI 3BITHOCTI ycTaHOBaMHU OaHKiB. KOHTpoIh
32 CBOEYACHUMH HAJXOJKCHHSMHU 3BITHOCTI. Peectpartisi 3BitHOCTI. [lepeBipka
JIOKYMEHTIB 3IHCHEHHS oOmepariii Ta NpaBWIbHICTE O(OPMIICHHS JIOKYMEHTIB.
Kontponb 3a Butparamu 1iHHMX OjaskiB. [lopsox BumpasieHHs y Oyxrantepii
BiJUIIJICHh OaHKIB TIOMWJIKOBHX 3allUCIB y 3BiTHOCTI. KojyBaHHS MOKyMEHTIB Ta ix
TpymyBaHHS 3a OallaHCOBUMHU paxyHKamu. JlokyMeHTanmbHE O(OpMIICHHS HemocTadl
Ta HaJUTUILIKIB TPOIIEH 1 IIHHOCTEH, 1110 BUSABIICH] MPU MEPEBipIIl 3BITHOCTI.

Tema 5. CHHTeTUHYHHUI Ta AHAJTITUHYHHUA 00JTiK

Cunrernunuii 00K, Horo noOyaoBa Ta npusHadeHHs. [loOymoBa 0OOpOTHOrO
OajlaHCy Ta TIOPSAJIOK HOTO CKiIaJaHHA. AHAMTHYHUN 00JK, Horo moOynoBa Ta
npu3HadeHHs. @OpMU BEJICHHS aHATITUYHOTO 00J1iKy. ITopsaok 3amucy TOKyMEHTIB y
JKypHaJlax Ta KapTKax.

Tema 6. O0J1ik onepanii 3a BKJIaJaMu

OO6umik omepariidi 3a BKJIaJlaMd B ycTaHOBax OaHKiB. OOJIKOBI KapTKH Ta
HOPSJIOK iX BEAECHHSL.

[I{oxpenHunit 3anuc 000POTIB 32 BKIaJAaMU y OOJIIKOBY KapTKYy.

OpraHi3anisi KapTOTeK 3 JOKyMEHTaMU Ha BKJIA]IH.

Oco0IMBOCTI KOHTPOJTIO BKJIATHUX ONEpaLliil 3 HEPYXOMHX PaxyHKIB.

OdopMmieHHs BUSBICHUX MEPEBIPKOIO HEIOTIIAT Ta MeperuiaT 3a BKIaJHUMU
oneparfisimu. CknafgaHHs akTiB. byxraiaTepchki TNepeBIpKHM paxyHKIB OallaHCy.
OO0k HapaxOBaHMUX BIJCOTKIB 3a paXyHKaMH BKJIA/IHUKIB.

| OB st O Ististdc@isls f ydz' tetseBSIsd:

1. OdopmiieHHs 00JTIKY OTepalliii 3a BKJIaJaMH.

2. OdbopmiieHHs OyXTaNTEepChKUX PaXyHKIB 32 BUJIAMH OTEpalliid.

3. OdopmiieHHst 007Ky HApaXxOBAaHUX BIJCOTKIB.

Tema 7. O0J1ik MIzKKacOBUMX onepanii

[epeBipka TOKyMEHTIB Ha MepeKasu 1 MOpsIoK ix 00miKy. OdopmieHHs Ta 00K
omeparliii 3 epeKazamu Ta JopydeHHsIMHU. BeeHHs 00Ky Ta MOpPSIOK pO3paxyHKiB
32 BUJIAHUMH PO3paxyHKOBUMHU yekaMu OaHkKy. OQopmIiIeHHS JTOKYMEHTIB Ha 1HIII
MDKOAHKIBCBHKI Orepartii.

] OB 516 O lstits@B(disy ydzO: tetsB SIS O

1. OdopmiieHHs oneparliil nepexasiB BKIAIIB.

Tema 8. OOuik omepauiii 3 nNpuiioMy mJIATeXKiB I BHILIATH KOUITIB
HACEJIEHHI0

OO6uik omepariiii 3 TpUMOMy KOMYHAJIbHUX TUIaTEXKIB. BeleHHs aHATITUYHOTO
00Ky 3a 1uM paxyHkoM. OOJIK omepariiii 3 TIaTexiB, IO 3apaXOBYIOTHCSA Y JOXI
oromkery. OOMK omepauiii 3 MPUUHATTS BHUPYYKHA B TOProBUX 1 MOOYTOBHX
OpraHi3arfii.



Tema 9. O0J1ik onepauniii 3 KpeAUTYBAHHS HACEJIEHHS

OOk BHUJAHUX TIO3UK IOPUAMYHUM ocoOam. OOJIK CyM HapaxOBaHUX,
OTpUMaHHUX ab0 TIPOTEPMIHOBAHMUX BIJCOTKIB 3a KOPUCTYBAaHHS IIO3UKOIO Ha
paxyHKax.

Tema 10. O0J1ik onepauiii 3 OiJieTaMy rpoILIOBO-PEY0BHUX JIOTepei
OOnik OuIeTiB  rpolIoBO-peuoBuX JoTeper. OONIK Mpojaky Ta oOIUiaTu
BUTPALIHUX JOTeperHuX OuteTiB. KOHTpoIb 3a cTaHOM paxyHKY «Pi3HI IIHHOCT».

Tema 11. O0J1ik onepauiii 3 HIHHUMH NaNiepaMu

OOk cyM 3a BUJAHUMH 1 CITa4eHUMH cepTrdikaramu. bamaHcoBi MpoBoAKY 3a
cepTudikaTamMu, BUIAHUMH 32 paXyHOK TOTIBKOBHUX KOIITIB. barmaHcoBi mpoBoaku cym
CIUIAYeHUX cepTU(]IKaTIB, HAPAXOBAHHUX Yy BIJICOTKAX 1 BUAa4a IX TOTIBKOIO.

Tema 12. O0J1ik onepauiii 3 iIHO3¢MHOI0 BAJIOTOI0 TA IOPOKHIMHU YeKaAMH

O6mik omeparniii 3 MpPoJaKy 1 KyMiBJl 1HO3EMHOI BaIOTH, JOPOXKHIX YEKIB.
banancoBi mpoBOIKK CyM BiJl MPOJAHOT IHO3EMHOI BATIOTH 1 TOPOXKHiX yeKiB. [Topsiok
MOCTa4YaHHS 1HO3EMHOIO BATIOTOIO 1 JOPOXXKHIMM YeKaMH YCTaHOB OaHKIB. OOk
MIepEeCHIaHHsT 1HO3EMHOI BaTIOTH Ta JOPOKHIX YekiB. bamaHCOBI MPOBOJIKK CyM
OJIep>KaHoi KOMICIi.

Tema 13. Q01K roTiBKH i iHHUX 0JIaHKIB

JIiMiTH TPOIIIOBOT TOTIBKM YCTAHOB OaHKIB Ta MOPSIJIOK iX BCTaHOBJIEHHS. OOIiK
pyXy TpOLIOBOi TOTIBKM B YCTaHOBaX OaHKIB 1 KOHTPOJb 32 JOTPUMAHHSM JIIMITIB
TPOIIOBOI T'OTIBKHU.

OO0JTIK THKacaLIITHUX CYMOK.

[lopsimok 30epiraHHsl I[HHUX TIalepiB, IpaBa, OOOB'SI3KM Ta MaTepiaibHa
BUIMOBIIATLHICTD TIPAIIIBHUKIB, 1110 MAOTh JIOCTYII JO IIHHUX Marepis.

| OB 516 O lstfistdc@igsls  YydzO tisB SISO

1. Odopmienns onepatiii 3 00JIIKY HEPECUIIKM TPOLIOBOI TOTIBKH.

Tema 14. O0aik po3paxyHnkiB 3 HamioHanbsuuM 0aHkoM, nediTopamu Ta
KpeAuTOpaMu

[Topsimok  BIAKPUTTS KOPECHOHJCHTCHKUX PpaxyHKIB BIJIUICHHAMH B
yctaHoBax HarGaHky it BeEHHS paxyHKIB Ta 3IMCHEHHS OIepaIiid 3 OJepsKaHHS
M1KPITUICHB 1 3/1a41 HA/UTMIIKIB TPOIIOBOT TOTIBKH, PO3PAaXYHKOBHX OTIEpaIliid.

Otpumanss Bix Handanky BUIMCOK 3 paxyHKY 1 HOPSIOK iX 3BIPKH 3 JTAHUMHU
AHATITUYHOTO OOJIKY.

OOJ1iK po3paxyHKIB 3 pi3HUMU Kpeauropamu. [lopsiiok nepepaxyBaHHs B J10XOJ
JEPIKOIOKETY KPEAUTOPCHKOI 1 JICMIOHEHTCHKOI 3a00proBaHOCTI INCIS 3aKiHYEHHS
CTPOKIB IMMO30BHO1 JABHOCTI.

OOnik omepailii 3 BUa4yl TOTIBKOBUX TIpolled 3a JopydeHHsMd Hanbanky
M1AITPUEMCTBAM yCTaHOBaM 1 oprasizaiisim. [Topsgok po3paxyHKiB 3 IUX ONEpallii.

OO0J11IK PO3paxyHKIB 3 PI3HUMU J1€0ITOPAMH.

Tema 15. O0J1ik npuOyTKIB Ta BUTPAT YCTAHOB 0aHKIB
[TpuOyTku ycraHoB 0aHKIB, BIJICOTKH, OJIEpKaHl BiA KOMEPIIHHOT
JISUTBHOCTI, 110 30€piraloThCsl Ha paxyHKax B YCTaHOBaX OaHKIB Ta BiJ HACENCHHS 3a



HajaHHsA Kpeauty. [lopsimok onepykaHHS IIEHTPaTi30BaHUX 1 JCHCHTpaTi30BaHUX
MPUOYTKIB Ta 1X 0OJIIK.

[Topsimok yTBOpPEHHs 1 BUTpaTH KOIWITIB 3 (hOHIIB 3apo0iTHOI TuiaTHi. OOk
TOCIOJIAPCHKUX Ta IHINMX BUTPAT, BHUIUIAYEHHX BIJICOTKIB, KOMICIH 1 BUTpaT, IO
BIJIIIIKOJIOBYFOTHCS KITIEHTAMHU 32 OTIEpaIlisIMH.

Tema 16. Byxraarepcbka Ta CTATUCTUYHA 3BITHICTDH BilliJIeHb OaHKIB

Byxranrepcpka 3BITHICTH Ta i1 3HadeHHs. [lopsmok CTpOKiB CKiIaJaHHS 1
MO/TaHHSI TOKYMEHTAJIbHOI 3BITHOCTI.

[Mopsiiok mpoBeeHHs IHBEHTapU3allii.

[Mopsimok 30epiraHHs OOMIKOBUX 1 3BITHMX JIOKyMEHTIB y TIOTOYHOMY apXiBi
OyxranTepii: 31aua JOKYMEHTIB y 3aranbHuii apxiB. [lopsmok 1 Tepmin 30epiranss
JIOKYMEHTIB y 3arajJbHOMY apXiBi.

BukopucTanHsl JaHUX CTaTUCTUYHOI 3BITHOCTI YCTaHOB OAHKIB JUIsl TUTAHOBOI
po6otu. Ilopsmox ckimamaHHsS 1 TOJAHHS BIJIUICHHSIMH OaHKIB CTaTHUCTHUYHOL
3BiTHOCTI. OJiep’KaHHS JaHUX CTATUCTUYHOI 3BITHOCTI 3 JIaHUX OOJIIKY.



Tunosa HaBYaJIbHA POrpamMa 3 nmpeaMeTa
«Komn'rorepusauis 00.1ikoBol iHgopmamiin

Ki nbKIi CTb
No 3 HMUX
Ny Tean BCbOna6qu>ai—(
npakTwu
pob 0 T U
1. | Bynosa i npunumu ¢pynknionysanss [IEOM. 4
OnmnepariiiiHa cucrema
2. | Oneparriiina cuicreMa WINDOWS 6 4
3. | Tekcrouii penakrop MICROSOFT WORD 12 8
4. | Cucrema enektponnux tadmuis EXCEL 12 8
S. | baHKiBCHKi IPOTPaMy 3 BUKOHAHHS OaHKiBCHKHX 16 30
orepariu
Bcboro 80 50

Tema 1. bynosa i npunuunu ¢QyskuionyBanusa IHEOM. Onepauiiina
cucrema

Texnika Oe3nekd MiJ Yac PoOOOTH 3 TNEPCOHAIBHUM KOMITIOTEPOM.
[Ipu3HayeHHs, 3arajbHI OPUHLMIK POOOTH Ta B3a€EMOJISI OCHOBHHUX IPHUCTPOIB
MIEPCOHAIIBHOTO KOMIT FOTEPA.

LlenTpanbHuid mpolecop, BHAM MaM ATl Ta I1HOI amnaparHi 3aco0u
NIEPCOHAJIBHOIO KOMIT FOTEpA.

[Tpu3HaueHHs Ta CKJIaj] onepaliiHol CUCTeMH, ii OCHOBHI Moy, [ToHSATTS mipo
daiinoBy cucteMy Ta KepyBaHHS (aillIoBOIO CTPYKTYPOIO.

JliarnHocTuka, BUSBIICHHS Ta BUIAJICHHS BIPYCIB, apXiBaliis ¢aiiis.

Tema 2. Onepaniiina cucrema WINDOWS
3aranpHa xapakTepuctuka onepamiiiHoi cucremu WINDOWS, ii nepeBaru,
PO3LIMPEH] MOKITUBOCTI.
PoOounii cTis, maHens 3agay, CTAHIAPTHI MOporpamu, OO €KTH, TOJOBHE
KackaJHe MEHIO, KOHTEKCTHE MEHI0. BUu Ta CTPyKTypH BiKOH.
| O®Is sdaOC Isd ydz twtsetsilsd:
1. CrtBOpeHHs Nanok, IpJuKiB Ha poOOYOMY CTOJII.
2. CTBOpEHHS KaTaJory 3 BUKOPUCTaHHIM mporpamu «IIpoBiaHUK.

Tema 3. Texkcrouii pexrakrop MICROSOFT WORD

XapakTepucTUKa TEKCTOBOTO PENAKTOPa, 3allyCK PeJakTopa, TOJOBHE BIKHO,
PSAIOK MEHIO, TTaHENIb IHCTPYMEHTIB, KOOPIWHATHA JIiHIMKa, TaHelb craTycy. PoboTa
3 ¢aiyiom, CTBOpPEHHS, 30€peKeHHsI Ta 3aKpUTTA Gaitry. 30epexeHHs ¢ailry mia
HoBUM iMeHeM. [lomyk daitmy. JlomatkoBa indopmartiss po ¢aiin. Buxopucranas
pizaux mpudriB. Pobota 3 ¢parmenTamMu TekCTy, (hOpMaTyBaHHS TEKCTY, CTBOPEHHS
TabmuLb. [pyKyBaHHS JOKYMEHTIB MTOBHICTIO Ta OKPEMUX CTOPIHOK.



| OB ts5tc O Istfistdc@isls f ydz'© tetseBSIsd:
1. CTBOpEHHSs JOKYMEHTIB 32 3pa3KOM.

2. 3anioBHEHHSI 0AHKIBCHKHMX JOKYMEHTIB.

3. dopmaryBaHHS TOKyMEHTIB, TEKCTY.

4. Pob6oTa 3 pparMeHTaMH TEKCTY.

5. PoOora 3 kiibkoMa aitiamu.

6. CTBOpeHHsI JOKyMEHTIB Ha 6a3i TaOIUIIb.

7. PoboTa 3 xoroHKamu Ta TpadiyHIMH 00’ €KTaMH.

8. [lonepenHiit mepersisiy 1 APyK TOKyMEHTIB

Tema 4.Cucrema esiekrponaux tadnub EXCEL

XapakTepucTUKa CUCTeMHU. 3aBaHTakeHHS. CTpykTypa BIKHAa KHUTH.
BBenenns, penaryBanss Ta (oopMaTyBaHHS JaHUX. 3MiHA PO3MIPIB KOJOHOK Ta PS/IKIB
tabmuui. Bukopucranns ¢opmyn Ta marematunux (QysHkuil. [loOynoBa rpadikis,
JiarpaM, BCTaBKa TEKCTOBUX 1 TpadiyHux @parmeHTiB. JIpyKyBaHHS TaOJMIIb,
30epeKeHHs Ta MOIyK (haniB.

| OB ts5tc O Istfistdc@iEsls f ydz'© tetseBSIsd:

1. CTBOpeHHS TabJMITL Ta 3aIIOBHEHHS 1X 0AHKIBCHKOIO 1H(GOpMAITIETO.

2. BukopuctanHus popmyI i yac 00poOKH TaOMMYHKX JIAHUX.

3. BcraBka fiarpaM Ta TEKCTY B €J1€KTPOHH1 TaOJIHUIII.

4. BcraBka TekCcTOBUX 1 rpadiunux (parmenTiB. IlonepenHiii neperysiyy 1 ApyK

JIOKyMEHTIB

Tema S. BaHKiBCBbKi NporpaMu 3 BAKOHAHHSA 0aHKIBCbKHUX onepauii
Knacudikartist mporpamMHoro 3ade3nedeHHst y 6aHkax. 3HaliOMCTBO Ta MPUHIIUAIN
po0OTH 3 Iporpamami, siki BAKOPUCTOBYIOThCS y OaHKaXx.
| OBt O t@zts d ydz' wsBBIsd:
1. BikpuTTst HOTOYHOTO PaxyHKY (p13u4HiN 0co01 Ta 0(hOpMIIEHHS IOKYMEHTIB
2.0¢opmIteHHS KACOBUX IOKYMEHTIB Ha TOYaTKOBUN BHECOK.
3.Cxiramanfs 1 oopMIICHHS KacCOBUX JOKYMEHTIB 3 JIOJaTKOBUX BHECKIB Ha
MOTOYHI PaxXyHKHU.
4. BinKpUTTS BKJIQJHOTO (JISTTO3UTHOTO) PaXyHKY.
5.Bujada yacTuHU BKIIy 3 TOTOYHOTO PaXyHKY.
6.HapaxyBaHHsI B1ICOTKIB 32 paXyHKaMH BKJIQJHHUKIB Ta IX BUILIATA.
7.3aKpUTTS BKJIATHUX PAXYHKIB.
8.CknamaHHs JOrOBOPY Mk OAHKOM Ta HOPUANYHUMHU 0COOAMU Ha TTPUHMAaHHS
TJIaTEXKI1B.
9.3 nificHeHHs onepalliid 3 MpUMaHHS TUIATEXIB BiJl HACEJICHHS.
10.3aBepiieHHs onepamiitHoro AHs Ta CKJIaJaHHs 3BITHOCTI.
11.3niiicHeHHss Ta OQOpPMIICHHS OIepalii 3 KymiBil Ta MPOJAaxy TOTIBKOIO
1HO3E€MHOI BaJIIOTH.
12.3niiicHeHHs onepartiii 3 KOHBepTaIlii IHO3eMHOT BATIOTH.
13.Cxitaganssi OKpEeMHX PEECTPIB Ha KYIUIEHY 1 IPO/IaHy BAJTIOTY.
14.CxnagaHHs onepaliifHoro MoIeHHUKA B KIHIII pOO0YOTo JTHS.
15.0dopmieHHs] TOKYMEHTIB 11[0JIEHHOI 3BITHOCTI.



TunoBa HaBYaJbLHA MPOrpamMa 3 MpeaMeTa
«Oxopona npaub»

KnbKi cTb |1

No T ean S HUMX
3/ BCIDOna6opaTo
npakTwu
pob 0 T U
1 HpaB'OBi Ta OpTaHi3alliifHi OCHOBH OXOPOHHU 4
mpart.
OcHoBu Oe3nexku Tmpaii B ramysi. 3arajibHi
5 B1IOMOCTI po IMOTEHIIAIT HeOe3Mex. 8
" | Ilcuxomoriss  Oe3meku  mpami. Opranizaris
pOOOTH 3 OXOPOHH MpaIli.
3 OcHoBu nokexkHOT O6e3neku. Bubyxonebesneka 4

BUPOOHUIITBA 1 BUOYX03aXHCT.

4. | OcHOBHM €JIEKTPOOE3MEKH. 4

OCHOBH Tiri€HH mparl Ta BAPOOHUYOI CaHITapli.
MeanuH1 OTJISIIN.

HananHus nepioi JomoMoryu noTepuiiuM npu
HEIIACHUX BUNAJKAX.

6

Bc b o oy 30

Tema 1. IIpaBoBi Ta opranizaniiHi OCHOBM 0XOPOHHU NIpaLi

3MICT TIOHSTTS «OXOpOHA Ipali», COLIATIbHO-EKOHOMIYHE 3HAa4Y€HHS
OXOpOHM Tmpari. Mera 1 3aBnanHs npeamera «OxopoHa mpaii», 00csr, 3MICT 1
NOpSIOK HOoro BUBYEHHS. J0AaTKOBI BUMOTM WIOJO BHMBYEHHS MpeAMETa MpU
M1JTOTOBIII POOITHUKIB JJIsI BUKOHAHHS POOIT 3 MJBUILIEHOI HEOE3MEKOIO.

OcHOBHI 3aKOHOJIaBY1 aKTH 3 0XopoHu mpaui: Koncruryiis Ykpainu, 3akoH
VYkpainu «IIpo oxopony mpari», Komekc 3akoHiB mpo mpairo YKpaiHu, 3aKoH
Vkpainn «[Ipo 3araibHOOOOB’S3KOBE JIepKaBHE COIllaJIbHE CTpaxyBaHHS BiJ
HEI[aCHOTO BUMAAKy Ha BUPOOHUIITBI Ta MPOQPECIHHOTO 3aXBOPIOBAHHS, SKI
COPUYMHWIIM BTpaTy Mpane3faTHoCTi», OCHOBM 3aKOHOJAaBCTBA YKpaiHU Mpo
OXOpOHY 3110poB’s, 3akoH Ykpainu «IIpo moxexHy Oe3neky», 3akoH YKpaiHu
«IIpo BUKOpUCTAaHHS SIACPHOI €HEprii Ta pajiaiiiiHy O0e3meKy», 3aKoH YKpaiHu
«[Ipo 3a0e3meueHHs] CaHITAPHOTO Ta EMiAEMIYHOTO OJAaromoiaydus HACEJICHHS»,
3akoH Ykpainu «IIpo KOJeKTUBHI JOTOBOPH 1 YTOIW.

OCHOBHI HOPMAaTHBHO — MIPABOB1 aKTU 3 OXOPOHHM mpaiii. [IpaBo rpomajasH Ha
OXOPOHY Mpailli MpH YKIaJaHHI TPyAOBOro 1oroBopy. lIpaBuiia BHYTpPIIIHBOTO
TPYJIOBOTO po3nopsiaky. TpuBamictb poOodoro AHs mpaiiBHUKIB. KonekTuBHUN
JIOTOBIp, HOT0 yKJIaAaHHs 1 BUKOHaHHS. [IpaBa npaliiBHUKIB Ha OXOPOHY Ipalll il
yac poOOTH Ha MIAMPUEMCTBI, HA MUIBIM 1 KOMIEHCAIli 3a BaXKKl Ta LIKIJJIUBI
ymoBHU Tiparii. OxopoHa mTpaili >KIHOK 1 HEMOBHONITHIX. BiamoBimanbHICTH 3a
MOPYILIEHHS 3aKOHOJABCTBA PO MPAI0, OXOPOHY Mpalli, HOPMATUBHO — MPABOBUX
aKTIB 3 OXOPOHU Mpalll.

Jlep>xaBHe ympaBiiHHS oOXxopoHoro mparli. CorianbHa TOJITHKA MO0



aTecraiii poOOYMX MICIIb 3a yMOBaMM IIpalll Ha BIJMOBIAHICTE BHUMOTraM
HOPMATHBHO — IIPABOBUX AKTIB 3 OXOPOHHU Ipalll.

Jlep>kaBHUI Harisia 3a oXOpoHOo mpaili. Opranu J1epKaBHOTO HArIsAy 3a
OXOpOHOIO mpaili. ['poMajChKuii KOHTPOJb 32 JOACP>KaHHAM 3aKOHOJIAaBCTBA IPO
OXOpOHY Tipalli, MOBHOBaXEHHS 1 TmpaBa NPO(CHUIIOK Ta YIOBHOBAKEHHUX
HaliMaHUMU TpalliBHUKaMHU OC10 3 MUTaHb OXOPOHU Iparll.

HaBuanus 3 mutaHb OXOpOHHU TMpaii. THUIIOBE MOJIOKEHHS IMPO MOPSI0K
HABYaHHS 1 IEPEBIPKY 3HAHb 3 MUTaHb OXOPOHU Mpalll, IKe BCTAHOBIIOE MOPSIOK 1
BUJM IHCTPYKTXIB 3 OXOPOHHU mpaili, (OpMU TEPEeBIpKH 3HAHb MPAILIBHUKIB 1
ocai0BuX 0cio.

OCHOBHI 3aBJIlaHHSl CHUCTEMHU CTaHAAPTIB Oe3MeKH mpaili: 3HWKEHHS 1
YCYHEHHS HEOEe3NeYHUX Ta UIKIJUIMBUX BUPOOHHYUX (DAKTOPiB, CTBOPEHHS
eheKTHBHUX 3ac00iB 3axXUCTy TparliBHUKIB. [lopsgok 3abe3nedeHHsT mpaliBHUKIB
3aco0aMu 1HUBITYaIbHOTO Ta KOJEKTUBHOTO 3aXUCTY.

[TonsiTTss mpo BuUpoOHHMYMM TpaBMaTU3M 1 mnpod3axBoproBaHHs. HemacHi
BUIIAJIKM, TIOB’sI3aHI 3 TMpallel0 Ha BUPOOHUIITBI 1 moOyToBi. be3meka mpari 1
3I0POBHI CTIOCIO KUTTS. AJKoroui3M 1 6e3rneka mnpaiii. [Ipodeciiini 3axBoproBaHHA
1 mpodeciitHi oTpyeHHs. OCHOBHI NPUYMHU TpaBMATU3MYy 1 MpodeciiHux
3aXBOpIOBaHb Ha BUPOOHUITBI. OCHOBHI 3aXOJU 3amoOITaHHS TpaBMaTU3MYy Ta
3aXBOPIOBAHHS HA BUPOOHMIITBI: OpraHi3aliiiHi, TEXHI4YH1, CAaHITApHO — BUPOOHUYI,
MeToauKo — mpodinaktuuni. ColliadpbHe CTpaxyBaHHS BiJ] HEIIACHUX BHUIIAJIKIB 1
npodeciiiHux 3axBoptoBaHb. CollaibHa 1 MeAUYHA peabdimiTallis MpaliBHUKIB.
Po3cnmigyBanHss Ta OONIK HEUIACHUX BHUIMAJAKIB Ha BHUPOOHMITBI, MpodeciiiHuX
3aXBOPIOBAaHb 1 MPOGECIHHUX OTPYEHb.

Tema 2. OcHoBu Oe3dnmexkm mnpaumi y raiuaysi. 3arajbHi BIZIOMOCTI Npo
noreHmian HeOe3nek. Ilcuxosorisa Oe3nmekm mpani. Opranizauis poéoru 3
OXOPOHM mpani

3aranpHl TMTaHHsA Oe3neku mpari. llepemik  poOIT 3 MIABUIIEHOIO
HEOE3MeKo0, JJIA MPOBEJCHHS SIKUX MOTpIOHE CIieliajibHe HAaBYaHHS 1 MIOpIYHA
nepeBipka 3HaHb 3 OXOPOHU TTparli.

3aranpHl BIIOMOCTI MPpO MoTeHIian Hebesnek. OCHOBHI HEOE3MeKH il Yac
MIPOBEICHHS pOOIT 3a podeciero.

3arajibHl BUMOTH W00 OOJIAIITYBaHHS POOOYMX MICIb: HAJIC)KHI YMOBH
OCBITJIIFOBaHHS MPUMILIEHb 1 pOOOYOTO MICIs, ONTUMAJIbHI YMOBU MIKpPOKJIIMAaTy
(Temneparypa, BiIHOCHA BOJIOTICTh, IIBHJKICTh PyXY, piBE€Hb 10HI3alli MOBITPS).
OcCHOBHI caHITapHO-TIT€HIYHI BUMOTHM. Bumoru 10 ocBiTiaeHHa. Bumoru no
oprasizailii podo4oro Micis Kacupa: HeoOXijgHa IUIolIa, MpaBuia PO3TallyBaHHS
pobounx micie. OCHOBHI BUMOTrM Oe€3neku mij 4ac pobotu. Pexum mpami Ta
BIMOYMHKY. Bumornm mo BupoOHuM4oro mnepcoHamry. OOOB’s3KM, MpaBa Ta
BIJIMOBIIAJIGHICTh 32 TOPYIICHHS MpaBwi Oe3neku. besneuyni mpuiiomu 1 MeTOIU
npari Ha poOodyomy wmicii. Jii mig 4ac BUHHKHEHHS HEOE3NeyHOi CHUTyallli Ha
pobGouomy MicIi.

3axuct Bix HeOe3neuHux BUpOOHNUUX (pakTopiB. 30HU Oe3neku. CBiTiIOBA 1
3ByKOBa cuTHami3auiga. llomepemkyBaibHI HAAMHMCH, CHUTHaIbHI (apOyBaHHS.
3HaKku Oe3neKu.



diziosioriyHa Ta MCUXO0JIOTIYHA OCHOBA TPYJOBOTro mpolecy (0e3yMOBHI Ta
YMOBHI peduiekcH, iX BIUIUB Ha O€3IeKy mpaiii).

[Tcuxomnorist 6e3neku mparii. [IpucrocyBaHHS JTIOJMHM O HaBKOJHUIITHIX
YMOB B Tpoiieci mpariii (Io4yTTs, CTpUMaHHs, yBara, rnam'stb, ysiBa, eMoIlii) Ta ix
BIUIUB Ha OE3IeKy mparii.

[Tcuxodizuuni pakTopu yMoB mparli (IPOMHUCIOBA €CTETHKA, PUTM 1 TEMII
po0OoTH, BUpOOHWYA TIMHACTHKA, KIMHATH TICUXOJIOTTYHOTO PO3BAHTAKEHHS) Ta 1X
BITMB Ha OE3MEKy Mparii.

3ano0iraHHsT BUHUKHEHHIO aBapii TEXHOTEHHOTO xapakrtepy. Ilman
eBakyallii 3 IpUMIiIleHb Y pa3i aBapii.

O3HalloMIIEHHSI 3 TUMOBOIO THCTPYKIIIEIO 100 O€3MeKH Mpalli, yMOBaMH 1
npuitomamu 0e3neuHoi poOOTH il Yac BUKOHAHHS POOIT.

Tema 3. OcHOBH moxkekHOI Oe3nexku. BuOyxone0e3nexka BUpOOHUITBA |
BHOYX03aXHUCT

XapakTepHi NPUYMHM BUHUKHEHHS [IOXKEX: MOPYIIEHHS IpaBUiI
BUKOPUCTAHHS BIJKPUTOIO BOTHIO 1 €JIEKTPUYHOI €Heprii, BUKOPUCTAHHS
HEMATOTOBJICHOI TEXHIKM B MOXKEKOHEOE3MEUHUX MICLSX: MOPYIIEHHS IpaBUil
BUKOPDHCTAHHS  ONAJIOBAaJbHUX  CHUCTEM, €JIEKTPOHATPIBAIbHUX  IPUIIAJIB,
BIICYTHICTh 3aXHCTy BiJl OJMCKaBKH, JuTs4l myctomi. lloxkexoHebe3mneuHi
BJIACTUBOCTI PEYOBUH.

OpraHizaniiiHi Ta TEXHIYHI IPOTUIOXKEXKH1 3ax01u. [loxkexkHa curHamizaris.

['opiHHS pedoBUH 1 cmocoOU HOro MpPUIIMHEHHA. YMOBHM ropinss. Chnanax,
3aMajieHHs, CaMO3alalieHHs, TOPIHHA, TIiHHSA. JIerko3alMHUCTI i roprodl piJIMHU.
3aiiMUCTI, BaXKO3aMHCTI 1 HE3aMMHCTI PEYOBUHHM, MaTeplagd Ta KOHCTPYKIIII.
[ToHATTS BOTHECTIMKOCTI.

BorneracuiibHi pe4OBHHM Ta MaTepialiv: piAuHa, MHa, BYTJIEKUCIOTA, MICOK,
MOKpUBaja, iX BOTHEracwibHI BiacTUBOCTI. [loXkekHa TeXHIKa A 3aXHUCTY
00’€KTIB: TMOXKEKHI MAIIMHU, aBTOMOOLII Ta MOTOMNOMIIH, YCTaHOBKH JIJIs
MOKEXKOTaCIHHS, BOTHETACHUKH, PyYHUH MOKEXKHUM IHCTPYMEHT, iX IpU3HAuYEHHH,
OynoBa, BUKOpHUCTaHHS Ha MoKexi. OcoOJMBOCTI TaciHHS IMOXKEXKI Ha 00’€KTax
raysi.

Opranizaiiist OkeXHOT OXOPOHH B TaITy31.

CraH Ta AMHaMIKa aBapiiHOCTI B CBITOBIM 1HAYCTpii. AHaI3 XapaKTepHUX
3HaYHUX MPOMHUCIIOBUX aBapiid, MOB’S3aHUX 3 BUKUJAMU, BUOYXaMH Ta MOXKEKaMU
XIMIYHUX PEUOBHH. 3arajibHi 3aKOHOMIPHOCTI 3aJIeKHOCTI MaciuTabiB pyiHyBaHb 1
TSOKKOCTI HACHIAKIB aBapiil BiJ KUIBKOCTI, (I3MKO — XIMIYHHUX BJIACTHUBOCTEH 1
napameTpiB NaAJIbHUX PEYOBHH, 1[0 BUKOPUCTOBYIOTHCS Y TEXHOJIOTTYHIN CUCTEMI.

TeopeTnyHi OCHOBM MEXaHi3My TOpiHHS Ta BUOYXy. OcOOJMBOCTI TOPiHHS
Ta BUOYXy B amaparypi, BUpOOHHYOMY MPHUMIIIECHHI, HEOPTaHI30BaHUX Ta30BHX
BUKH/IIB B HE3aMKHYTOMY MpOCTOpi. MeXaH13M ropiHHS aepo30JIiB.

[lapameTpu 1 BIACTHBOCTI, IO XapaKTepU3YIOTh BUOYXOHEOE3MEKY
CepelOBUIIA.

OCHOBHI XapaKTepUCTUKN BUOYXOHEOE3MEeKN; TOKa3HUKH PIBHS pyHHYBaHHS
IPOMUCIIOBUX aBapiu.

Bumorn mono mnpodeciiiHOro BiI0OOpY Ta HaBYaHHS IEPCOHANY IS



BUPOOHUIITB MiABUILIEHOI BUOYXOHEOE3MEKH.

3arajibH1 BIJJOMOCTI MPO BEJIMKI BUPOOHWY1 aBapli, iX THUIH, TPUYUHU Ta
HacliaKu. BIUIMB TEXHOT€HHHWX YWHHUKIB Ha €KOJIOTIYHY Oe3leKky Ta Oe3mneKy
XKUTTS 1 370poB’s mioei. [Ipukiaan BeMMKUX TEXHOTCHHUX aBapii 1 karactpod Ta
1X HACIIAKU.

Tema 4. OcHOBH esleKTpoOe3neKn

Enektpuka mpoMucioBa, cTaTuyHa 1 aTMocgepHa.

Oco0nMBOCTI  ypakeHHS ENEKTPUIHAM  CTPYMOM. Bruis €JIEKTPUITHOTO
CTpyMy Ha opraHi3m JoauHu. DakTopu, sSKi BIUIMBAIOTH Ha CTyHlHB ypaKeHHs
J'IIOI[I/IHI/I €JIEKTPUKOIO: BETMYMHA HANPYTH, 9ACTOTA CTPYMY, HIIAX i TpI/IBaJ'HCTI)

i, Gi3MuHUN CTaH JIOAWHU, BOJIOTICTH TOBITPs. be3nedni MeToaw 3BiIILHEHHS
HOTepHiHOFO BiJI Ti1 €JIEKTPHUYIHOTO CTPYMY.

3aranpHl BIJOMOCTI TPO 4-MPOBIJHY EJIEKTPUYHY MEPEKY IKUBICHHS.
dazoBa Ta JiHiIiiHa Hampyra. Enektpuunuit norteHmian 3emii. Enektpuuna
Harpyra JOTOpKaHHSI.

Knacudikaris BUpPOOHWYMX NPUMIIIEHb BIJHOCHO O€3MEKU YpaKeHHS
MPAIIOIOYUX EIEKTPUUYHUM CTPYMOM.

Jomyck 110 poOOTH 3 ENEKTPUKOI 1 eNeKTpU(PIKOBAaHUMH MAaIIMHAMHU.
KosekTuBHi Ta 1HAMBIAyaJdbHI 3aco0M 3aXUCTy B  €JIEKTPOYCTAHOBKAX.
[TonepemxyBanbHl HAANWCH, TIUIAKATH Ta MPUCTPOI, 130JI00Yl  MPHUIAJIH.
3aHyleHHS Ta 3aXMCHE 3a3eMJICHHS, 1X Mpu3HaueHHs. Pobora 3 mepeHOCHHMHU
€JIEKTPOCBITHIIbHUKAMU.

[IpaBwiia Ge3meyHo1 eKCcIuTyaTallii eJIeKTPOYCTAaHOBOK CIIOYKHBAYIB.

[IpaBmiia poOOTU HA E€IEKTPOHHO — OOYHUCTIOBAJIBHUX MalIWHAX 1
MIEPCOHAJIBHUX KOMIT FOTEpax.

3axuUcT BiA CTAaTUYHOI EJIEKTPUKU. 3axXUCT OyaiBelb Ta CHOPYA BIf
OJIMCKaBKH.

[IpaBuia MOBEMIHKY TIi]] 4ac TPO3H.

Tema 5. OcHoBu ririenu npami. MeauuHi oriasiain

[ToHsATTS MpO TirieHy mpami SK CUCTEMY OpTaHi3alliiHUX, TITIEHIYHUX Ta
caHiTapHO-TeXHIYHMX 3axoAiB. IkimnmmBi BupoOHUYl ¢akTopu (1Iym™m, BiOpars,
10HI3yI04Yl BUIPOMIHIOBAHHS TOILO), OCHOBHI IIKIJUIMBI PEYOBUHH, iX BIUIMB Ha
opra”izMm smoaunu. Jii BipyciB, 1H(MEKIINA, 0 NepenalTbcs 4Yepe3 Kpos,
010JI0T1YHI PIAMHU 1 CHOPUYMHAIOTH TOPYIICHHS HOPMAJbHOI >KUTTEIISIILHOCTI
JIIOJIMHU, BUKJIUKAIOTh TOCTP1 Ta XPOHIYHI 3aXBOPIOBAHHS.

JlikyBanbHO — NPOQUIAKTUYHE XapUyBaHHS.

®izionoria mnpami. YepryBaHHs Tpami 1 BIANOYMHKY. BupoOnuua
riMmHacTuka. JlogepkaHHS HOpPM MiJHIMAaHHSA 1 TEPEMILICHHS BaXXKUX peuei
HEMOBHOITHIMH 1 XKIHKaMH.

OCHOBHI TirieHi4HI 0COOIMBOCTI IIpalll 3a JaHO Ipodeciero.

Bumorn 10 omaneHHs, BEHTWIALNI Ta KOHIWIIIOHYBaHHS TMOBITPS
BUPOOHUYMX, HABYAIBHUX Ta MOOYTOBUX mpuMilieHb. [IpaBuna ekcruryartarii
CHCTEM OITAJIEHHS Ta BEHTHJIALI].

Buau ocsitinenns. [Ipupoane ocsiinenns. llITtyune ocBiTieHHs: poboue Ta



aBapiiiHe. [IpaBuia excruryaraiiii OCBITJIEHHS.
CaniTapHo-noOyTOBe 3a0€3IeUeHHs MPAaI[iBHUKIB.
[[lopiuHi MeAWYHI OIJISAX MPAIOOYUX HEMOBHOJITHIX, 0Ci0 BikoM g0 21

POKYy.

Tema 6. HagaHHs mnepmioi JAONOMOrM MOTEPHIJIMM NPH HEIMIACHUX
BUIIAKAX

OcHOBU aHATOMIT JIFOTMHH.

[TocnigoBHICTD, MPUHLIUIK i 3aCO0M HalaHHS MEPIIOT JOTIOMOTH.

OCHOBHI MPUHIOWNKA HAJAAHHS TEPIIOI  JOMOMOTH:  TPaBUJILHICTS,
JTOMUTBHICTh Mil, IMBHUAKICTH, PINIydiCTh, CIOKiIA. 3amoOiKHI 3aX0ad IIOI0
iHdpikyBanns CHIJlom mig wyac HamgaHHs mepioi JAOMOMOTH TpPHU TOPaHEHHSX,
IPUIMHEHH1 KPOBOTEY1 3 paH, HOCA, ByXa TOIIIO.

3acobM HaJaHHSA TMEpIIOi JOMOMOrd. MeauyHa anTedka, 1 CKIIaj,
MPU3HAYEHHS, TIPABUJIa KOPUCTYBAHHS.

Cnocobu peanimaiii. llITyyne guxanHs crmocoOoM «3 poTa B POT» UM «3
Hoca B Hicy. IlonokeHHs moTepmiioro 1 aii ocoOu, sSka HAAa€ JOMOMOTY.
Hemnpsimuii macax cepis. [Topsiiok 0THOYaCHOTO BHMKOHAHHS Macaxy cepiisl Ta
MITYYHOTO JTUXaHHS.

Bumn enextporpasm. [IpaBuna HamaHHS MEpIioi TOMOMOTH MPU ypaKeHHI
CIICKTPUYHUM CTPYMOM.

[lepmra momomora mpu yapax, BABAXaX, EpeIoMax, pO3TATHEHHI 3B'30K.

[TpunuHeHHs KpPOBOTEYl 3 paHH, HOCA, ByXa, JIET€Hb, CTPABOXOIY TOIIO.
[Tepmra momomora npu mopaneHHsX. [IpaBuia HakIagaHHS OB’ SI30K, X THITH.

Hananus mepuioi JOMOMOTM TMpU 3HENPUTOMHEHH1 (BTpaTi CBIJOMOCTI),
1011, TEMJIOBOMY Ta COHSIMHOMY yJapi, 0OMOpOKEHHI.

Omniku, ix kiacudikamis. [lepma gomoMora mpu XiMIYHUX 1 TEPMIUYHUX
OITIKaXx, OMIKY OYEH.

[lepmra monomora mpu 3anopoiryBanHi o4deil. CnocoOu mpoMHUBaHHS OYEH.

O3Haku OTpyeHHs 1 mepia jgomomora moreprniioMmy. CrnocoOu HaaaHHS
JIOTIOMOTH TIPY OTPYEHH1 YaJIHUM Ta30M, aJIKOTOJIEM, HIKOTHHOM.

TpancnopTyBaHHsT ~ TOTEPIILIOTO. [linroToBKa  MWOTEpHiOro  JI0
TpaHCHOPTYBaHHA. BUMOru 10 TpaHCHOPTHUX 3aCO01B.



TunoBa HaBYaJbLHA MPOrpamMa 3 MpeaMeTa
“ITpogeciiiHa eTHKA Ta MCUXOJIOTIA CHIJIKYBAHHA”

Ki nbkicT
roaunt
No
3 HWUX
3/ Teav
Bcbojlnabaopp-H
npakTwn
pob 0 T U
1. | [mauBiqyaqbHO-TICUXOJIOTIYHI OCOOTHBOCTI
poOiTHuKa 3 mpodecii kacup (B OaHKY) 6 2
2. | Ctpyktypa, QyHKIIIi Ta 3aCO0M CHIJIKYBaHHS
poOITHHKIB 3 mpodecii kacup (B OaHKY) 8 2
YMOBH Ta TEXHOJIOT11 €(heKTUBHOI MOBEIIHKH. 6 1
Kynbrypa A110BOro cnijkyBaHHs B
npodeciiiHiil AISIbHOCTI KacupiB (B OaHKY) 4 1
5. | Etuka npodeciitHoi moBeiHKH poOITHUKA 3 2
npodecii kacup (B 6aHKY)
Bcbor o: 26 6

Tema 1. InauBiAyaJbHO—INICHUXOJIOTIYHI 0C00IMBOCTI PpPOOITHHMKA 3
npodgecii kacup (B 0aHKY)

Ponb mcuxonoriyHux 3HaHb sl poOITHHKA OaHKIBCHKOI cepu. OCHOBHI
3aBiaHHs Kypcy. [li3HaBanbHI MCUXIYHI TpouecH (yBara, CIpPUHHATTSA, BIIUYTTA,
MUCIIeHHs, ysiBa Tomlo). Ilcuxomoris ocobuctocti. HampapieHicTh 0COOMCTOCTI.
[Totpebu. MotuBanis. MoTuBH TOBEAIHKA 1 TPYJOBOi AisUIbHOCTI. [HTEpecwu.
CxunpHocTi. 3miOHOCTI. TBOpYe MHCIEHHS SK OCHOBa TBOPYOi MpodeciitHol
nisibHOCTI.  Po3BuTOK  TBOpumx 3miOHOCcTed. Temmepamenr. Bomsa. Pisenb
nomaranb ocobuctocti. CamocBigomicTh. - koumemnmis. Emorii Ta modyrrs.
JIro6oB. [pyxoa.

[Tpodeciitna misutbHICTH. DAKTOPH, SIKI BIUTUBAIOTH HA €(PEKTUBHICTH MpaIli.
[Icuxodizionoriyni ymoBu mnpaui. Konip y BupoObHUUiil chepi. Pobounii omsr 1
30BHIIIHIA BUTIISAA paniBHUKIB. KonekTuB 1 ocoOucTicTh. [IoHATTS npo TpyaoBuit
KOJIEKTUB. BuyTpimHbOorpynosi ¢eHomenu. MixKOCOOUCTICHI BIJIHOCUHU B
TPyAOBOMY KOJIeKTHBI. CoIllabHO-TICUXOJIOTTYHUN KJIIMAT KOJIEKTUBY. [loHSATTS
COLIIAJIBHO-TICUXOJIOTTYHOT 1 TpodeciiiHoi aganTaiii 0COOMCTOCTI B TPYAOBOMY
kojekTuBi. Konpopmizm.

| OB st Olf wtOdets d ydz' tetsBtsisd:

1. BuKOHaHHS NPaKTUYHHUX BIPAB: PO3BUTOK YSBH, YBaru, MHUCJICHHS,
PO3BUTOK CXWJIBHOCTEH 1 3M10HOCTEH; JOBECTH, SIK BIUTMBAE XapaKTep JIIOAWHU Ha
YCHIIIHICTh AIOBOI Kap €pH.

2. IlpoBenmenHst Ai0BOI Tpu HA MPOSB €MOIlil Ta MOYYTTIB MpalliBHUKA
0aHKIBCHKO1 cepu.



Tema 2. Ctpykrypa, QyHKuii Ta 3ac00M CHUIKYBaHHSI POOITHHMKIB 3
npodgecii kacup (B 6aHKY)

[Ipouec croinkyBanHa. CtTpykTypa 1 3aco0u cmiiikyBaHHs. HesepOanbHi
3aco0u CIUJIKyBaHHS. MOBHI 3ac00M CITUIKyBaHHS (1IHTOHAIIiSl, TEMII, TOJOCHICTbD,
dbopma BukianeHHs). Ilo3uiii y coiakyBaHHI (CIUIKYBaHHS 3 TO3MIT "auTs",
"mopociuit", "6Gatpko"). Crtumi cnuikyBaHHSA. ManinymtoBaHHs. OcoOauBOCTI
CHUIKYBAaHHSA 3 JIIOJbMU PI13HOTO BIKY, 3 PI3HUMU MCUXIYHUMH CTaHAMHU.

] OB stcOlf tOdets d ydz® tetsB 5O

1. Po36ip KOHKPETHHUX MICUXOJIOTITYHUX CUTYaIlIH.

Tema 3. YM0oBU Ta TeXHO0JIOTII e()eKTUBHOI NOBEXiHKH

MexaHi3MH Mi>KOCOOUCTICHOTO CIPUUHATTS. [ICHX0I0T1uH1 3aXHUCTH.

KounctpyktuBae crninkyBanus. [Ipuitomu npuBepHeHHs 10 cede. KoHmikT.
Tunu KOH(QIIIKTIB: BHYTPIIIHBOOCOOUCTICHUM, [1aJHUN, BHYTPIIIHHOTPYIIOBHIA,
MDKTPYNOBUHM, MbKOpraHizamiiHui. Ctuini nojofiaHHs KOHQUIKTIB. [Ipuunuu
KOH(JIIKTIB y CUCTEMI TPYIOBUX BIIHOCUH (iH(MOpMaIliiiHi, KOH(IIKTH 1HTEPECIB,
KOH(DJIIKTH CIJIKYBaHHS, OpraHi3aliitHO-CTPYKTYpHI KOHQIIKTH, KOHQIIKTH
cucteM (iepapxii) miHHOctei). KepyBanusa  koHdiikrom.  OcoOIuBOCTI
npodeciftHIX KOH(IIKTIB.

| OB st Oiff tt®@detls  ydzO ttsB 5ls O

1. Amnani3 Ta BUpIIIEHHS KOH(MIIKTHUX CUTYaIll}.

Tema 4. Kyabrypa ai10BOro cmijiIkyBaHHs y npodeciiiHii QissjibHOCTI
KacupiB (B 0aHKY)

Komynikamiss Ta ii ocobmuBocti. [Ipo3opt ymoBu chuikyBaHHs. Buau
koMyHikamiil. Ilpunuun nii xkomyxikamii. IloHATTs npo kaHaiu ocoOucTOol
KoMmyHikaiii. CTusIl J1710BOTO CNUIKYBaHHS. ETUKET M1710BOTO CIUJIKYBaHHS.

KynbTypa MIDKOCOOMCTICHMX KOHTAKTIB. Y JIOCKOHAJEHHS MHUCTELTBA
cninkyBanHs. [Ipars Hag co6oro. Tpeninr ncuxodizuyHoro amapary.

TexHika MPOBENCHHS IIJIOBUX OECI.

| OB st Oiff ttl®@detls  ydzO ttsB tsls O:

1. JlinoBe CHIKYBaHHS 3 KJIIEHTOM IpaIliBHUKA OAHKY.

Tema 5. ETuka npodeciiiHoi nmoBeaiHku podiTHuka 3 nmpodecii kacup (B
0aHKy)

30BHIMIHA 1 BHYTPIIHSA KYyJbTypa. 3OBHIINIHICTh CY4YacCHOI JIOJIUHU.
Kynerypa moBu. Kynbsrypa B3aeMoBimHocuH. [IpodeciiiHi i 0COOMCTICHI SIKOCTI
poobitauka. [TousTTs npo imix. [Ipodeciiinmii etuker. [IpaBuia npuBITaHHS.



TunoBa HaBUYaJIbHA NIporpamMa 3 npeaMera
«YKpaiHCbKe JiJ10Be MOBJICHHS»

Ki nbkKi CT

rogwunHx
Ne 3 HMUX
3/ T eav
Bcbojlnabaopp-H
npakTwu
pob 0 T U
1. | MogBna nomituka B Ykpaini. Poibs MoBu y 5
CYCITUIBHOMY JKHTTI.
2. | Kmacudikarist 1UI0BUX Manepis. 2
3. | JoxkymeHTarris moa0 0ocoO0BOTO CKIIay. 4
4. | JloBigkoBO-1H(pOpMAITiitHI TOKYMEHTH 4
5. | ETuker nijg0BoOro JMCTyBaHHS 4
6. | O6xikoBO-(h)iHAHCOBI JOKYMEHTH 4
7. | JJIOKyMEHTH 3 rocro1apcbKO-I0TrOBIPHOL 4
TUSTBHOCTI
8. | Oprani3ailiiiti i po3nops Iyl JOKYMEHTH 4
9. | YcHe nisioBe MOBJICHHS 4
Bcbor o: 32

Tema 1. MoBHa nmosiiTuka B YKpaiHi. Poib MOBH y CyCHiJIBHOMY KHTTI

MogHa nonituka B YkpaiHi. Poib MoBU y cycrnimbHOMY KUTTI. [loHATTS
mitepatypHoi MoBU. MoBHa Hopma. CTWIBOBI  PI3HOBUIAM  YKPaiHCHKOI
JiteparypHoi MoBH. Pucu odiuiiftHo-a110Boro ctuito. CTHIIb Cy4acHOTO J1J0BOrO
NUChMa.

skazt skEte©O H ' dztsoBawois nod3tmosncrys dZadpyBUITEHICTS,

3MICTOBHICTb, JIOT1YHICTh, TOYHICTb, JOPEUHICTh, BUPA3HICTH).

Tema 2. Knacudikauis aisioBux nanepis

Bumu noxymenTiB 3a kiacudikamiitaumMu o3HakaMu. O3HAKU Ta CTPYKTYPHI
CJIEeMEHTH TEKCTy AokymeHTa (dopmymsip mokymenrta). CydacHI BHUMOTH IIOJIO
cCKIagaHHs Ta opopmiieHHs ToKyMeHTiB. [IpaBuiia HanMcaHHS TEKCTY JOKYMEHTIB.

[ oW ts G tc Mplisomdtc. M’sikoro 3HaKa, amoctpoda, CIPOIICHHS B rpymax
MPUTOJIOCHUX, TIOJIOBKEHHS 1 TIOJIBOECHHS.

skdzt sEtcO H' dzis Opeesiuni dgtspardzgiTeaarproi MoBu.
[IpakTyHe BUKOpPUCTaHHA 3ac00IB MWJIO3BYYHOCTI. IIpaBuibHe HaronouryBaHHs
CIIB.

Tema 3. lokymeHTalist 11010 0COOOBOTIO CKJIATY

[Ipusnauenns  aBtoOiorpadii Ta BUMOTM W00 11 CKJIAJaHHS.
XapakTepucTrka Ta i pekBi3uTH. OCOOJIUBOCTI CKIIAJJaHHS PE3IOME.

1" H B d3ts Mis Asuma vyeflgimangf .npurosocHux Ha Mexi MopheM mpu




cinoBoTBOopeHHi. Tumm abpeBiaryp Ta iX BUKOpucTaHHs. Halnmommpenini
3arajJbHONPUMHATI Ta Traidy3eBl CKOPOUYEHHs. TBOPEHHS YOJOBIYMX Ta KIHOYMX
IMeH 1o 0aThKOB1. BiiMiHIOBaHHSI MPi3BHIII, IMEH, IO OATHKOBI.

] oW 5 G tc Glidtmincdinsa MOXiAHMX BiJA BIACHUX HAa3B IPHUKMETHHKIB.
[IpaBomnuc cydikcis, mpedikciB. [IpaBonuc ckinagaux ciib. [IpaBomnuc mpi3Bul.

skdz IskztcO H' dztso BayHBuus dgtvoudkj dzolWsannx 3
HEBUIIPAB/IaHUM TTOBTOPEHHSM CIIJILHOKOPEHEBUX CIIiB, @ TAKOX 3 MOPYIICHHSIM
HOPM  YKpaiHCBKOTO CIIOBOTBOpCHHs. [IpaBuipbHa BHMOBA 1  B)KHBaHHS
CKJIAJJHOCKOPOYCHHX CTiB. HaromomeHHs CKJIaiHUX CIB.

3asBa, Tunu 3asB. [IpaBuna opopmieHHs 3asiB Ta ix pekBi3UTU. OCHOBHI
BUM HakKa3iB (pu NPUIHATTS Ha poOOTY, MPO MepeBeCHHS Ha 1HIITY POOOTY, PO
HaJaHHS BIAMYCTKH, PO 3BUIbHEHHS). PEKBI3WTH Haka3zy Ta BUMOTH JI0 BHKJIAIY
tekcry. [Iponosuii. Biza. [nentudikariiina kaprka.

l " HBE®RsMIS® . L OyHKIdgmape0-cTHIIICTHYHI  0COOJIMBOCTI
BUKOPUCTAHHS JICKCUKO-TPAMAaTUYHUX TPyl IMEHHHUKIB (30KpeMa, BiacHl U
3arajbHl Ha3BU, KOHKPETHI Ta abCTPaKTHI, peYOBUHHI, 301pHI Ha3BHW). BU3HaueHHs
pony iMenHukiB. CkiamHi Bumaakud cioBo3Minu (P.B. iMennukiB IIB.; momin
iMeHHuKkiB [IB. 3 ocHOBOlO Ha —P (Ha3Bu mpodeciil) Ha TPyNH Ta HANMUCAHHS
BIJIMIHKOBUX 3aKIHY€Hb; BUKOPUCTAHHS MapajebHUX 3aKiHueHb [.B. IMEHHUKIB
IIB.; 0coOIMBOCTI B)KUBaHHS Ta TBOpeHHs KII. B. IMEHHUKIB).

] o 5G tc ORkiBY¥HHA Benmkoi JiTepu. [lpaBommc  BigMIHKOBHX
3aKIHYEHb IMEHHUKIB. [IpaBonuc ckinaHUX IMEHHUKIB.

skdz sktc® H' dzts 3iSmwols imagmkBdz jiazakzro . poxy Ta
HE3MIHIOBAHMX IMEHHHKIB 13 BIJMIHIOBAaHUMHU YacTUHaMu MOBH. CIOBO3MIiHHI
napaseni IMEHHHKIB, IXH1 CTUIICTUYHI MOXJTUBOCTI.

Tema 4. JloBinkoBo-ingopmaniiiHi JOKyMeHTH

[Ipu3HaueHHs, 03HaKU Ta MpaBuiia 0HOPMIICHHS JOBIIKOBO-1H(DOPMAIIHHUX
JIOKyMEHTIB. Agnpeca Ta HOBI BHMOrdM moao0 ii odopmieHHa. CkiagaHHs
TeJerpaMu, TeIePOHOTPAMH, TTOBITOMJICHHSI €JIEKTPOHHOIO TOIITOIO.

l " H s d3ts M s Jinoka neelgtaa, 1] o3naku Ta rpynu (30KpemMa, TEPMiHH,
npodeciiiHo-TexHIYHa JIeKCuKa). TepMiHM Ta iX Miclie B JUJIOBOMY MOBJICHHI, B
TOMY YHCJII TEPMIHU PUHKOBOi, KOMEPLIHHO1, 30BHIITHBOEKOHOMIYHO1 A1SUIBHOCTI.
[amomoBH1 cioBa B gokymeHTax. CHHOHIMU B JAUIOBOMY MOBJIeHHI. CKJaHi
BUIAJIKK PO3MEXKYBAHHS 3HAUYEHHA MapoHiMiB. TUIOBI MOBH1 3BOpOTH B O(illiitHO-
J1JI0BOMY CTHII. ETHKa M17TI0BOTO CIJIKYBaHHS.

JteW BGteOW " W " papdmezSeisslzi@iqgvostioro moxomKeHHS.
Po3111510B1 3HaKu TP BIIOKPEMJICHUX O3HAUYCHHSIX.

skdzi Isktc® H ' dzts 9/lp@usianngsseacdagrdzdeys. Etuker
JJOBUX TamepiB. BikuBaHHsS 1HIIOMOBHUX cJiB. BuOip ciioBa, BUKOpPUCTaHHS
TUTIOBUX MOBHUX 3BOPOTIB.

Oco6mmBoCTI 0pOpMIICHHS JOTOBITHOI 1 TTOSCHIOBAJIBHOT 3amucokK. JloBiaka
Ta 11 OCHOBHI PekBi3uTH. CTPyKTypa OTOJIOIICHHS, 3alpOIICHHS, TOBIIOMIICHHS
PO 3aXiJl Ta BUMOTH JI0 BUKJIATy TEKCTY.

1 " H ts d3ts M Is ‘Bukepuctdsissodgdpm BUIOro Ta HAWBUIIOIO CTYIICHIB
MOPIBHSHHS TMPUKMETHHUKIB y JIJJOBOMY MOBJIEHHI. TBOpEHHS MPHUCIIBHUKIB.



CryrieHi NOpIBHSHHS MPUCITIBHUKIB.

oW BGtcOW " W ’ T lipadativis ZBDNifik¥BUX  3aKiHUCHD
NPUKMETHUKIB. HamucanHs  CKIagHUX  NPUKMETHUKIB, TPHUCIIBHHUKIB 1
NPUCITIBHUKOBUX CIIOy4€Hb, YTBOPEHUX Bill IMEHHUKAa 3 MPHAMEHHHUKOM.
Po31510B1 3HaKu TP BIIOKPEMIICHHX 0OCTaBUHAX 1 JI0JaTKaX.

skdz skzte® H' dzts a(EeHvika3®evdzgyads nopisaanas
NPUKMETHHKIB, MPUCTIBHUKIB. OCOOIMBOCTI BXKUBAHHSI KOPOTKHX 1 HECTATHEHHX
dopMm mnpukmeTHukiB. HaromomeHHss BiIMIHKOBUX (OpPM  MPHUKMETHHKIB.
CUHOHIMIS IPUCITIBHUKIB.

[IpoTtokon Ta BUTAr 3 mpoTokony. ['pymu mpoTokomiB (CTHCHI, MOBHI,
creHorpadiuni). BuMoru 10 TeKCTy mpoTOKOdy. PEKBi3UTH BUTSATY 3 MPOTOKOINY.
[Tpu3HaueHHs Ta 0OCOONMMBOCTI CKJIaIaHHs, 0()OPMIICHHS aHOTaIlli, BACHOBKY.

l " HsdiisMis® L dsed. ' Mdz' 9edz W stod3d
H' " ftedmdz’" o dzd € TH 08T joL)B&&pBIBoLIIO clioBOMAEM (TBOpECHHS
4acoBHUX Ta crocoOoBux (opm). TBOpPEHHS TIEMPUKMETHUKIB Ta JIIENPUCITIBHUKIB,
0COOJIMBOCTI BXKMBAHHS 1TUX (OPM Y ILIOBOMY MOBJIEHHI. Jli€eCiliBHE KepyBaHHSI.

JtoW setcOW " W © TphsEnzS &N MKiHYeHs Ti€CIiB.
lteQoatsfdm MW" €M o L OC " deyd dz H' " fted
Po3ninoBi 3Haku Mpu J1€ENPUKMETHUKOBHX, J1EMPUCTIBHUKOBUX 3BOPOTaX.

S kz dz' |51l teifds 9 5 ¢ 5 BuR&pacdrjstadzdcodosux Gopm miecioBa
Ha O3HAYEHHS NacuBHOI Mii (cTaHy). €IHICTH, BUI0-4acoBUX (OpM HdiecioBa-
NPUCYJIKA, K 3ac10 3B 3Ky PEUEHb Y TEKCTI JOKYMEHTIB.

CknamaHHs peueHsii, BIATYKYy. 3BITM Ta iX pPI3HOBUAM (CTaTHCTHYHI,
TECTOBI).

Il " HBE®REsMIS® L Ocobndgtedl ( .BUKOpHUCTaHHS  yCTaJeHUX
NPUINMEHHUKOBUX KOHCTPYKIM y JIJIOBOMY MOBJEHHI. Ponb 1 CHHOHIMIA
crosiydHHKiB. DYHKITIT YACTOK y CJIOBI Ta pEYEHHI.

[ oW 56 tc Ql¥micHHHs 4YacTKU «HE» 3 PI3HUMH YaCTHHAMH MOBH.
[IpaBonuc ci10BOTBOPUMX 1 POPMOTBOPUUX YACTOK, CIIOTYIHUKIB, MPUNMEHHHKIB.

skdzt sEtcO H' dzts €un@iBika dgBibverguiaiz 10Ty IHHKIB.

[IpuitMEeHHUK «110» B JIIIOBOMY MOBJICHHI.

Tema 5. ETUKeT AU10BOr0 MOBJICHHS

Cinyx00B1 JTUCTH Ta iX CTUJIb. Buan ciy:kO00BUX JIUCTIB (JIUCT-3aMUT, JIUCT-
MPOMO3UIlisl, JIMCT-MIPETEH31sl Ta BIJANOBIAI HA HUX, JHUCT-TIATBEPIKEHHS,
CYyNpOBIAHUN JUCT, rapaHTiiHUM JucT). [loyaTkoBi Ta 3aBepilajibHI PEUCHHS
JIUCTIB.

l " Hed®sMIs® Tuoosi 6giBM Ggopotr Ta (pasu. Y3araiabHEHE
3HauUEHHA 3ailMeHHuKiB. ['pynu 3aiiMeHHHKIB 3a 3HadeHHsSIM. (OcoOJMBOCTI
BUKOPHUCTAHHS 3aiIMEHHHUKIB Y A1JIOBOMY MOBJICHHI.

JtoW sctcOW " W ' [Mpdrotz IS EMyKorMX  3akiHYCHD
3aiiMEHHUKIB, BXKUBaHHS MapaieabHux (popm. HammcanHs moxigHux 3aiiMEHHUKIB
pazoM, oKpeMo, uepe3 aedic. Po3aiaoBi 3HaKU MpU 3BEPTAHHAX Ta BIIOKPEMIICHUX
MPUKIIATKAX.

Sskdzt sktce® H ' dzt3awdErEH ggsaadaycodzdrtiosnoBanns

py BXKUBaHHI 3aiiMeHHUKIB. CTUIICTHYHE BUKOPUCTAHHS 3aliMEHHUKOBHUX (HOpM:



dbopmu 1-1 (Mu) Ta 2-0i (BM) OC.MH. y 3Hau€HHI OJHMHM Ta i1H.. Haromnoc y
3aiMEHHUKAaX.

Tema 6. O0J1ik0BO-(piHAHCOBI JOKYMEHTH

[Ipu3HauenHs Ta  OCOOJMMBOCTI  CKJaJaHHA  OOJIKOBO-(h1HAHCOBUX
JTOKyMeHTiB. Po3mucka, mopydeHHs Ta iX pekBi3uTH. CKiIagaHHS BiJOMOCTI,
HAaKJIaHOl.

Il " HBE®REsMIS® 38’130k A3 IONBHUKIB 3 IMEHHHKAMH. THIH
BIIMIHIOBAHHS YHCJIIBHUKIB.

] W 5 G tcltpdBON¥C CKITaTHUX Ta CKJIAJICHUX YMCITIBHHUKIB.

skdzt skEtc©O® H' dzts ollipaBuBene Bsaprazhroiadzd tMiHKOBHX
dbopM YHCITIBHWMKA, BXXHMBAaHHS YHCIIBHUKIB 3 IMEHHHKAMH B HAa3WBHOMY 1
HenpsMUX BiaMiHKax. Harosmoc y yncniBHHUKaX.

Tunu aktiB (akT npuiomy-nepenadi, 0OCTEKEHHSI YM PeBi3ii, MPOBEIACHHS
BUNPOOYBaHb HOBOI TEXHIKM TOIIO) Ta BUMOTH JI0 BUKJIAMy TekcTy. CkIagaHHs
CITUCKY, 3asBKHU.

Il " Hs®BsMIs® (maTakcd®i® @coONMMBOCTI  JIIOBUX  Marepis.
CHUHTaKCHYHI CTPYKTYpH Y JUIOBOMY MOBJeHHI. OcCOOJMBOCTI BUKOPHUCTAHHS
BCTaBHUX CJiB, CJIOBOCIIOJIYY€Hb 1 PEUYEHb Yy CHHTAKCHUCI OQIIIHHO-I1JI0BOTO
CTHJTIO.

1 &z dz€ Is EPGxjsionY 3Haku mpy BCTaBHHX 1 BCTABJICHUX KOHCTPYKIIISX.

skdzi sktc© H ' dzts 9 BpasBisHe d3iBrongajndadzheucHs 3i
BCTaBHUMH CJIOBOCIIOJIYYCHHSIMHU 1 PEUEHHSMH, 3BEPTAHHIMH, YTOUYHIOIOUUMH
CJIOBaMH, OJHOPITHUMH YWICHAMH PEUCHHS.

Tema 7. JIokyMeHTH 3 rocnogapcbKo-10roBipHOI XislJIbHOCTI

Tunu 10oroBOpiB (ZIOTOBIp TOCTABKH, MIAPALY, KYIIBII-MPOAAXY, PO
CHUIBHY HisUTbHICTH, OPEHAM, TPYAOBHM moroBip). OcoOJMBOCTI CKJIaJlaHHS
TPYJIOBOI yroau, KOHTpakTy. Baydep, mpuBaTuzamiitnuii ceptudikar. Jexmaparris
PO AOXOJH.

1" HtsiEts MIs ' Ognocknalgds 9adiBockiaaHi peueHHS B JTOKYMEHTAX.
BimokpemieHi wieHH pedyeHHs AK 3aci0 BCTAHOBJICGHHSA JIOTIKM Ta TOYHOCTI
BUKJIAly 3MICTY.

1 Iz dz€ Is [z Boajiinoki. 3Haku Tpu  YTOYHIOKOYUX, OJHOPIIHUX HICHAX
pEUYEHHS Ta y3arajJbHIOIYHUX CJI0BaxX. TUpe MIX MiIMETOM 1 TPUCYIKOM.

skdzi sktc© H ' dzts 9 HpdBipHe BiBOHYBHERAZYCKCTIB 3

Bi)IOerMJ'IeHI/IMI/I YJICHaMHU pCUCHHS.

Tema 8. Opranizauiiini i po3nopsaa4i A0KYyMEHTH

Tunu  nokyMeHTIB 3a  mpu3HaueHHsAM. OcoOnMBOCTI  CTPYKTypHU
OpraHizamiifHuX JOKYMEHTIB (ITOJI0KEHHS — TUIIOBI Ta 1HIAUBIAYaIbHI; IHCTPYKITIT —
nocajoBa, 3 Oe3neku mpaii, 3 eKcIUTyaTtamii oOnanHaHHs; cratyTH). O3HaKu M
OPU3HAUYEHHS PO3MOPATUMX JIOKYMEHTIB (IIOCTaHOBA, yXBajla, PO3MOPSIKEHHS,
npaBuia).

1 ' H ts d3ts g end cknagnocypsaHUX Ta CKIATHOMIAPAIHUX PEUCHb,
iX BXKMBaHHSA B OQILIMHO-AYJI0BOMY CTHII. Pojib 0€3CTONYYHUKOBHUX CKJIQJHHUX



peYCHb Ta peYeHb 0AraTOKOMITIOHEHTHOI CTPYKTYPH Y IOKYMEHTAIIIi.
1 Iz dz€ Is ZP@eujsion) 3Haku y CKJIaIHOMY pPEUYCHHI.

Skzdz' sz tes 31 ° dgrisddsimpaadziiTonyBaHHS CIIOTYYHUKOBUX 1
OC3CIOIYyYHMKOBUX  CKJIQJHMX pPEUYCHb. YCYHCHHS TIOMIJIOK Yy  OymaoBi
CKJIQJTHOMIJIPSTHAX PpPEYeHb 3 OJHUM 1 KUIbKOMa MIAPSAHUMHU, Y BKUBaHHI
CIOJIYYHHX 3aCO0IB JUISI MOEHAHHS YaCTHH CKJIQIHOTO PCUCHHS.

Tema 9. YcHe nijioBe MOBJICHHS

Oco06mMBOCTI YCHOTO M1J0BOTO MOBJCHHS. I[IpOTOKOIBHI BHUMOTH IIOJO
oprasizaiiii Ta METOJMKH TPOBEJCHHs 3ax0/iB. Bi3zutHa kapTka sk ogHa 3 Qopm
npoTOKONBHUX KOHTAkTiB. [lpuitom BinBimyBauiB. Tenmedonna posmosa. becina.
®opmu BBiwnHBOCTI. [lim0Bi Hapaau. Oco6auBOCTI mMyOaiyHOTO BUCTYITY. JKaHpu
nyOIIYHUX BUCTYIIBO TOTOB1/Ib, IPOMOBA, JICKITiS.

1 ' H s d3ts M Is Criiiki moegis®ogpTH.

skdzt skEtcO H' dzts sbisigiibHansgE @i Tekzaiz co0IMBOCTI
BUKOPUCTAHHS CTIMKMX MOBHHMX 3BOpOTIB ((hopmu BBiwIHMBOCTI). JKecTu 1 MiMmika
K HeBepOaJibHI 3aCO0U CIIJIKYBaHHSI.



TunoBa HaBYa/ILHA MPOrpamMa 3 BUPOOHUYOr0 HABYAHHSA

Mp o pe c4218 Kacup (B OaHKY)

(xom, Ha3Ba mpodecii)

KBani i rmaaupy(s OAHKY)

(piBeHb KBaMi(iKaIii-po3psI, KITac, KATeropis)

Ne Ki nbkK
3/ Tea roagwu
I. BupoOHuye HABYAHHA
1. |IHcTpykTax 3 O€3MeKH Iparli Ta MOKEKHOT Oe3MeKH 6
2. |Exckypcia y 0aHKIBCbKI yCTaHOBH MiCTa 6
3. |Oprasnizariis 1 MOPsIOK 3IHCHEHHS KACOBHX Orepaltii y 6aHkax 78
4. |Omneparii 3a BKJIagaMu 78
5. |be3roTiBKOBI pO3paxyHKH 30
6. |Ilepekas3u BKiIadiB 24
7. |Bummyck GaHKIBCHKUX TUIACTUKOBHUX KAPTOK Ta X OOCITYTOBYBaHHS 42
8. |Po3paxyHKoBI 4eku OaHKIB 12
9. |Omepariii 3 IIIHHUMU TIATIEpaMU Ta JIOTEPESIMU 12
10. |KpeauTyBaHHS HaceJICHHS 36
11 HpHﬁMaHH.;[ yCTaHOBaMU OAaHKY TIJIaTEXKIB TOTIBKOTO Bif Pi- 30
3UYHUX 0C10
12. |O6cnyroByBaHHs yCTaHOBaMH OaHKIB FOPUIUIHUX OC10 24
13. [BamotHi onepaitii. 36
14. |[lizmcymMKoBi omepariii 3a J1eHb 36
Bcboro 450
I1. BupoOHMYa npakTUKA
1 [HCTpYKTaX)K 3 6?31‘[61(1/1 palll Ta MOXKEKHOI OE3MEKH. . 7
3HaliOMCTBO 3 ITiAMPHUEMCTBOM, arlapaTyporo, pOOOUHM MiCIIEM
2 |Camocriiine BuKOHaHHs poOiT Kacupa (B 6aHKy) 301
KgBauaigikaniiina npooHa podora
Bcboro 308
Pa3 758




BupoOHn4e HaBYaAHHA

Tema 1. IHcTpyKTaXk 3 O€3MeKH Mpani Ta MOKEKHOI Oe3neKn

Icropist mpodecii. BimomocTi mipo npodeciiHo-TeXHIYHNN HaBYAIbHUN 3aKJIal,
Horo Tpanuiii. O3HaHOMJICHHS 3 OCBITHBO-KBaTI(DIKALIIHHOIO XapaKTEPUCTUKOIO.

[IpaBuia Ta HOPMH OXOpPOHH TIpalli B HAaBYAILHUX MaHCTepHSX. Bumoru o
BUPOOHUYOrO OOJaJHAaHHA Ta HOro eKCIuTyaTarlii. 3aXxoqu IIOAO0 MOTepeIKeHHS
TpaBMaTH3MY.

OcHoBHi mpaBuia enekrpoOesneku. [loxkexxna Oesmeka. [IpaBuia
KOPUCTYBaHHsI IEPBUHHUMH 3aco0amMu nokexoracinusa. Haganus nepiuoi ronomMoru
IpU ypaxXxeHH1 eIEKTPOCTPYMOM, MPH OIIIKY.

Tema 2. Exckypcisi y 0aHKIBCbKi yCTAHOBH MicTa
O3HailoMJIeHHs1 Y4YHIB 3 0aHKIBCBKMMHU yCTaHOBaMU MicTa. O3HalOMIIEHHS 3
oOJaIHaHHAM Ta OpraHi3auiero podoyoro mMicus Kacupa B OaHKY.

Tema 3. Opranizanmis i mopsigiok 3ailiCHEHHSI KacOBHUX oOmepamii y
0aHkax
[HCTpyKTOXX 3 Opranizamiss poOOYOro Miciisg, O€3MeKH Mparli Ta IOMKEXKHOI
Oe3MeKu.

Bupasu:

- 3aCBOEHHA TPUUOMIB 3MAIMCHEHHS oOmepariii y MpUXOJHUX Kacax Ta
oopMIIeHHS TPUOYTKOBUX JJOKYMEHTIB;

- 3aCBOEHHS NMPHUUOMIB 3IMCHEHHS OINepaliii y BewipHix kacax (mpuiiMaHHS
IpOIIIeii TOTIBKOIO, IHKACATOPCHKUX CYMOK);

- 3aCBOEHHS MPUIMOMIB OpraHizailii 1 TopsaKy poOOTH KacH repepaxyBaHHs;

- 3aCBOEHHS MPUIOMIB 3/1MCHEHHS OTeparliii MpUOYTKOBIUMHU KacaMu;

- 3aCBOEHHS MPUIOMIB O(POPMIICHHSI BUAATKOBUX TOKYMEHTIB;

- 3aCBOEHHS NMPUHOMIB CKJIaJIaHHS 3BITHUX JIOBIIOK 3a JICHb;

- 3aCBOEHHA NPUHAOMIB BHIa4l MOHET B OOMIH Ha TPOIIOBI OaHKHOTH Ta
T1AKPITUICHHS ONEpaIliiHuX Kac;

- 3aCBOEHHS MPUKOMIB 3aBEPIICHHS omnepaiiil 000poTHOI (omnepaliiftHoi) Kacu
0aHKy 3a JIeHb 1 0pOpPMIIEHHS IOKYMEHTIB;

- 3aCBO€HHS MPHUIIOMIB 0OpOOKH, (POPMYBaHHS, MAKYBAHHS IPOIIOBUX OAHKHOT,
MOHET 1 BaJIFOTHHX I[IHHOCTEW y TIOBHI Ta HEMOBHI KOPIHIIL;

- 3aCBOEHHS MPUHOMIB MaKyBaHHS TPOIIEH y TAYKK 1 MOHET JiJisi 30epiraHHs Ta
niepeaydl TepUTOpiaIbHOMY yIpaBiiHHIO HalionanbsHoro 6aHky;

- 3aCBOEHHS NMPUHOMIB BUIYUYEHHS 3HOLIEHUX OAHKHOT 1 MOHET, (POpMyBaHHs
Ta 1X yIIaKOBKA,

- 3aCBOEHHS MPUIOMIB NEPEBIPKHU IJIATIKHOCTI OAHKHOT 1 MOHET Bi3yaJlbHO Ta
3a JTOIIOMOT'OF0 TEXHIYHUX 3aCO01B;

- 3aCBOEHHS MNPUHOMIB OGOPMIICHHS JOKYMEHTIB 1 TIOPSIOK TIITOTOBKU
1HKacaTOPChKMX CYMOK, TNPHUAMAaHHS JOCTaBJICHWX 1HKAcaTOpaMu CYMOK 3
TOTIBKOIO Ta I[{IHHOCTSIMHU.



Tema 4. Onepaiii 3a BKJIagaMu
[HcTpyKTaOXX 3 oprasizaiisi poOOYOro Miclisg, O€3MeKH Mparll Ta MOXKEXKHOI
Oe3MeKu.

Bupasu:

- 3aCBOEHHS MPUHOMIB BIAKPUTTS MOTOYHUX PAXyHKIB,;

- 3aCBOEHHS TMPUHOMIB OQGOPMIICHHS OIEpaiii 3a BKIaJaMHd Ha TOTOYHI
paxyHKH (pi3udHuX OCiO;

- 3aCBO€HHS MPUHOMIB BIAKPUTTS BKJIAJHUX JCTIO3UTHUX PaXyHKIB,;

- 3aCBOEHHS NpUOMIB O(OpPMIICHHS oOmepaiiii 3a BKIaAaMH JIENO3UTHHUX
paxyHKiB (pi3UIHUX OCi0;

- 3aCBOEHHS MPHUMOMIB CKJIAJaHHS JOKYMEHTIB MPHU MPHUIOMI MMOYaTKOBHUX Ta
JIOJATKOBUX BHECKIB;

- 3aCBOEHHS MPHUIOMIB HapaXxyBaHHS BIJCOTKIB 32 BKJIaJaMH Ta iX BUAAUL;

- 3aCBOEHHS MPUUOMIB HapaxXyBaHHs BIJICOTKIB JIO 3aJMIIKIB BKJIAJIB y KIHIII
POKY B KapTKax 0COOOBUX PaxyHKIB;

- 3aCBOEHHS MPUHOMIB CKJIaJaHHS BUIIMCOK, 3aJIMIIKIB BKJIAJIIB 32 CTAHOM Ha
1 ciuHs;

- 3aCBO€HHS MPUHOMIB BUAA4Ul YACTUHU Ta BCHOTO BKIIATY;

- 3aCBOEHHS MpuUiioOMIB  OGOpMIIEHHS JIOpYyYeHb, BHJAA4l BKJIAQAIB 3a
JOPYUYEHHSIM,;

- 3aCBOEHHS NPUMOMIB O(DOPMIICHHS 3aMOBIJAIIBHOTO PO3MOPSKEHHS, BUIa4l
BKJIAJ(1B TICJISI CMEPTI BKJIATHHUKA;

- 3aCBOEHHS MPHUIOMIB BUIa4l HEPYXOMHUX BKJIA/IIB;

- 3aCBOEHHS NMPUHOMIB 3alOBHEHHS Ta pEECTpallii omepaiiii 3a BKJIagaMH y
oTepaIiitHoMy IOJICHHUKY.

Tema 5. be3roTiBKoBi po3paxyHKH
IHCTpyKTOXK 3 Opranizamiss poOOYOro Miciisg, Oe3MeKH Mparli Ta IOMKEXKHOI
O€e3MeKH.

Bnpasu:

- 3aCBOEHHS NPHUIOMIB O(QOPMIIEHHS TUIATI)KHOTO JIOPYUEHHS Ta NepepaxyBaHHs
J0X0/IB (P13UUHUX 0C10 Ha paxyHKH 3a BKJIaJaMu IOpUIUYHUX OCI0;

- 3aCBOEHHS MPUUOMIB CKJIaJIaHHS Ta OPOPMIICHHS MEMOpIalbHUX OpJAEPIB Ha
3apaxyBaHHS CyM Ha paxyHKH 3a BKJIJaMH,

- 3aCBOEHHS TMpPHUIOMIB CHHCAHHSA CyM 13 paxyHKIB BKJIQJHHUKIB 3a iX
TOPYUYCHHSIMU;

- 3aCBOEHHS NMPUHOMIB CKJIaJaHHS MEMOplaJbHUX OpPJEpIB Ta BiIOOpa)KEHHS
oreparliii B onepariiHux moAcHHIKAX;

- 3aCBOEHHSI MPUHUOMIB POOOTH 3 CHCTEMOIO €JICKTPOHHUX TIJIATEXKIB.

Tema 6. Ilepexasu BKJIaaIB
[HCTpyKTaXX 3 oOpranizailisi poOOYOro Miclisi, O€3MeKH Ipail Ta TOXKEKHOI
Oe3MeKu.
Bupasu:
- 3aCBO€HHS TPUUOMIB OQOPMIICHHS Tepekasy MpY 3BEPHEHHI BKJIAJHHUKA Y
0aHK, B SIKOMY BIIKPUTUHA PaxyHOK;



3aCBOEHHS MNpPUHOMIB O(OpPMIECHHS TNiepeKkady TpolIell  TOTIBKOIWO JUIs
OJIepKaHHS IPOILIOBUX KOIITIB B 1HIIIKN YCTaHOBI OAHKY;

3aCBOEHHSA MPHUIOMIB CKJIaJaHHS KaCOBHX JIOKYMEHTIB MpH MepeKasi KOIITIB
TOTIBKOIO Ta 3apaxyBaHHsI MEepeKa3iB Ha paXyHKH;

3aCBOEHHS MPUHOMIB 3aIOBHEHHS JOKYMEHTIB IpU O(opMIICHHI MepeKasiB 3a
MDKHAPOIHUMH TIATHKHUMU CHCTEMaMU, HapaxXyBaHHsI TUIATH 3a MepeKas.

Tema 7. Bunyck O0aHKIiBCBKMX IUIACTHKOBHX KApPTOK Ta IX

00CJIyrOBYBaHHS

[HCcTpyKTOXX 3 Oprasizaimiss poOOYOro Miclisg, O€3MeKH Mparli Ta MOXKEXKHOI

Oe3MeKH.

Bupasu:

3aCBO€EHHS MPUHNOMIB BIIKPUTTS KAPTKOBUX PaxXyHKIB (PI3MUHUM 0CO0aM;
3aCBOEHHSI NPUMOMIB BIOKPUTTA 1 O(OPMIICHHS KapTKOBHX paxyHKIB Ha
BUILIATY 3apIUIaTH Ta IHIIUX JOXOIB (Pi3UUHUX 0C10;

3aCBO€HHS MPUHOMIB 3apaxyBaHHs Ta CIIMCAHHS CYM 3 KapTKOBUX PaxXyHKIB,;
3aCBO€HHS PUUOMIB 3aKPUTTS KaPTPaXyHKY;

3aCBO€HHS MPUHOMIB BHIa4l KAPTOK KilleHTaM Ta [TiH-koiB (hi3nyHuM
oco0aMm;

3aCBO€HHS MPUKOMIB 0()OPMIIEHHS EPEPOOKH 1 3aMIHH BTPAYEHUX KapTOK.
3arpy3ka 0aHKOMATiB r'OTIBKOIO;

3aCBOEHHSI TMpUHOMIB BuAaul roriBku uepe3 POS - Ttepminamu 3
Bukopuctanssm bIIK.

Tema 8. Po3paxyHkoBi Yeku OaHKiB
[HcTpykTaxk 3 oprasizailisi poOOUOro Miclisg, O€3MeKH Mparli Ta MOXKEXKHOI

Oe3mneKu.

Bnpasu
3aCBO€HHS MPUHOMIB 0()OPMIICHHS pO3PAXYHKOBUX Ta KOMEPLIMHUX YEKIB;
3aCBOEHHSI MPUHOMIB 0(hOPMIICHHS JOPOXKHIX YEKiB.

Tema 9. Onepanii 3 HIHHMMHU NanePaMM Ta JIOTePeAMU
[HcTpykTak 3 oprasizailisi poOOYOro Miclisg, O€3MeKH Mparli Ta MOXKEXKHOI

Oe3meKu.

Bnpasu:

3aCBOEHHSI MPUHOMIB O(DOPMIIEHHS Oomepallii 3 akiisiIMH, OIIaIHUMU cepTUdi-
KaTaMH Ta BEKCEJSIMHU,;

3aCBOEHHSI MPUHOMIB MPOAAXKY JOTEpEHHUX OIJIETIB, BUILJIATa BUTPAIIIB Ta
CKJIQJaHHS JEHHOI 3BITHOCTI.

Tema 10. KpeauryBaHHs HaceJIeHHA
[HCcTpyKTaOXX 3 oOprasizaiisi poOOYOro Miclisg, OE3MEeKH Mparll Ta MOXKEXKHOI

Oe3meKu.

Bnpasu:
3aCBOEHHS PUHOMIB MOPSIIKY CKIIaJaHHS JOKYMEHTIB JUIs OJI€P>KaHHS [TO3UK;
3aCBOEHHS MPUHOMIB BIAKPUTTS PaxXyHKIB Ha OJIep>KaHHS KPEAUTIB,;



- 3aCBOEHHS NMPUKOMIB BEJCHHS PaxyHKIB 3 MOTAIICHHS KPEAMUTY 1 BIJICOTKIB

3a KPEJInT,;

- 3aCBOEHHS TMPUMOMIB HapaxyBaHHsS IIPOCTUX BIJICOTKIB 3a KpeauT 1 ix
TIOTaIlICHHST,

- 3aCBO€HHS TMPHUIOMIB HapaxyBaHHA CKJIQJHUX BIFACOTKIB 3a KpeauT 1 iX
TIOTaIlICHHST,

- 3aCBO€EHHS MPUMOMIB peeCTparlis orieparliid 3 BUj1aul Ta MoraieHHs KPeIuTiB.

Tema 11. IlpuiitMaHHs yCTaHOBAMH OAaHKY ILUIATEKiB TOTIBKOI BiJ
¢iznuHuxX 0ciod
[HCcTpyKTaOXX 3 Oprasizaimiss poOOYOro Miclsg, O€3MeKH Mparli Ta IOXKEXKHOI
O€e3IeKH.
Bunpasu:
- 3aCBOEHHS MPUKWOMIB YKJIAJaHHS JOTOBOPIB MDK OaHKOM 1 HOPUIMYHUMHU
ocobamu, Ha KOPUCTb SIKUX MPUMUMAIOTHCS TIATEXi;
- 3aCBO€HHS NPUIHOMIB O(OPMIICHHS PO3PAXYHKOBHMX JIOKYMEHTIB, TEXHOJIOTI]
npUMaHHS IJIaTeXKIB,;
- 3aCBOEHHS TPHUHOMIB 3MIIMCHEHHS OIepalid 3 NpUMaHHS IJIATEXKIB Bij
HACEJICHHS;
- 3aCBOEHHS MPUKOMIB TpyIyBaHHS Ta (POPMYBaHHS IUIATHKHUX JOKYMEHTIB,
CKJIQJIaHHS JTOBIJIOK 32 MPUMHATUMHU TUIATEKAMU;
- 3aCBOEHHSI MPUMOMIB MIJPAXyHKY TPOIICH MPUHHATHX 3a JIEHb Ta MEPEBIPKU
BIJIIIOBITHOCTI 3QJIUIIIKY 3 JIOB1JIKOIO.

Tema 12. O0c/1yroByBaHHsl YCTAHOBAMM 0aHKIB HOPUIAMYHHX 0CI0
[HcTpykTak 3 oprasizailisi poOOYOro Miclisg, O€3MeKH Mparli Ta MOXKEXKHOI
O€e3MeKH.

Bupasu:

- 3aCBOEHHS MNPUMOMIB O(OPMIIEHHS JOKYMEHTIB MPH BIAKPUTTI MOTOYHOI'O
paxyHKY; BeJICHHS IOTOYHHUX PaXyHKIB MIANMPUEMCTB Ta OpTaHi3allii;

- 3aCBOEHHS MPUIOMIB OTIEpAIliif 3 TPOIIIOBUMH YEKaMHU,

- 3aCBOEHHS TpHUIOMIB OGOPMIICHHS Olepalliii 3 IUIATDKHUMHU JOPYYEHHSIMHU
NIJIPUEMCTB Ta OpTraHi3alii;

- 3aCBO€HHS TIpUHOMIB OG(OPMIICHHS ONepaliil 13 3aKpUTTIM TOTOYHUX
PaxyHKIB.

Tema 13. BanroTHi onepauii
[HCTpyKTaXX 3 oOpranizailisi poOOYOro Miclisi, OE3MeKH IMpail Ta TOXKEKHOI
Oe3mneKu.

Bnpasu:

- 3aCBOEHHS NMPUHOMIB CKJIQJAaHHS 3asB 1 JIOTOBOPIB HA BIIKPUTTS PaxyHKy B
1HO3eMHIN BAIOTI (DI3UYHUM 0CO0AM;

- 3aCBO€HHS MPUIIOMIB 3aIIOBHEHHS KACOBUX IOKYMEHTIB Ha IPUIHATTS BaTIOTH
Ha [MOTOYHI PaXyHKH 1 BUIa4l BAJIFOTU 3 TOTOUYHUX PaXyHKIB;

- 3aCBO€HHS TNpUilOMIB OGOpPMIIEHHS BUAAYl JOBIJOK HA BUBE3CHHS BAJIIOTH
4yepe3 MUTHUM KOPJIOH;

- 3aCBO€HHS MPUHOMIB YCTAHOBIEHHS KypCY, KPOC-KypCy IpUBHI IO 1HO3EMHOT



BATIOTH;

- 3aCBOEHHS MPUHOMIB 3/IMCHEHHs OIepalliii 3 KymiBii 1 MPOAAXY TOTIBKOBOT
1HO3EMHOI BTIOTH,

- 3aCBO€HHS MPHUHOMIB OPOPMIICHHS OTeparliii 1 CKJIaIaHHS PEECTPIB KYIICHOT
Ta MPOJIaHOT 1HO3EMHO1 BAJTIOTH.

Tema 14. IlincymkoBi onepauii 3a 1eHb

[HCTpYyKTaXk 3 opraHizaiiisi poOOYOro Miclis, OE3MeKH Ipail Ta TOKEKHOI
Oe3neKu.

Bupasu:

- 3aCBOEHHS NMPHUHOMIB 3allOBHEHHS Ta PEECTpallii omeparliid, 371MCHIOBAaHUX B
yCTaHOBax OaHKIB y oIepariiiHoMy I0JICHHUKY;

- 3aCBOEHHS NPUHOMIB TMIJABEJACHHSA IMJICYMKIB TOTIBKM Ta I[IHHOCTEH Y
3araJbHOMY OIEepalifHOMY ILIOJICHHUKY;

- 3aCBOEHHS MPUIOMIB BU3HAYEHHS CYMH JIMILIKY FOTIBKU Ta 3/1a4l iX 1HKacaropy
JUTS IOCTaBKH Y BijyiieHHs HardaHky, 3aMOBJIEHHS TOTIBKHM Ha HACTYITHHI JISHb;

- 3aCBOEHHS TPUHUOMIB CKJIQJAaHHSA Ta MABEACHHS MIJACYMKIB Yy JOAATKy 0
OTepalifHOTO MOICHHHKA,

- 3aCBOEHHS MPUHOMIB TEPEBIPKU MPABUIBLHOCTI 3aBEPIICHHS OMEPAIiitHOTO
JIHS [UISIXOM TOPIBHIOBaHHS JOBIJIKM MPO 3aJMIIKU TOTIBKH, IIIHHOCTEH 1
LIHHUX OJIaHKIB, MIJICYMKIB Yy ONEpallIiHOMY IIOJACHHUKY, BKJIQJHUX Ta
THIITUX IOKYMEHTaX;

- 3aCBOEHHS MNPUNOMIB CKIIQJIaHHS JIOBIJKM 3QJIMIIKIB TOTIBKH, I[IHHOCTEH Ta
LIHHUX OJIaHKIB, CKJIAJaHHS IIIOACHHOI 3BITHOCTI.

BupoOHuuya npakTuka

Tema 1. IncTpyKTax 3 Oe3meKkH npaui Ta MOMKEKHOI Oe3nmeKH.
3Haii0MCTBO 3 MIAMPHUEMCTBOM, aNIAPATYPOI0, POOOYMM MicLeM
O3HaifoMJieHHsI 3 OaHKIBCHKUMH YCTaHOBaMH, THCTPYKTaXX 3 Oe3leKku mpaill Ta
MOXKEKHOT OE3MEeKH.
OzHaiiomyieHHST Y4YHIB 3 OOJaJHAHHSAM 1 TEXHOJOTIYHUM TMPOIIECOM, 3
OpraHizaii€er0 podoyoro Micl kacupa. [HCTpyKTak 3 OXOpOHHM Tipalil 6e3mocepeHbO
Ha POOOYOMY MICIII.

Tema 2. CamocriiiHe BuKOHaHHA poOiT Kacup (B 0aHKY)
CamocTiiiHe BUKOHaHHS pOOIT Ha pobOoyoMy Micii kacupa (B OaHKY)
BIJIMIOBIJTHO JTO BUMOT KBaJTi(DIKAIIIIHOT XapaKTEPUCTUKH.

Mpwn mi TJ/k@rbHa nporpamMa BUPOOHWUYOI TPAKTUKU PO3POOIIAETHCS
KOXXHUM HaBUYaJbHUM 3aKJIaJIOM OKPEMO, 3 BpaxyBaHHSIM CyYaCHUX TEXHOJOTIH,
HOBITHIX YyCTAaTKyBaHb Ta MarepiajiB, YMOB BHPOOHMIITBA, 3a IMOTOJKEHHSAM 3
HiANPUEMCTBAMU — 3aMOBHUKAMM KaJlpiB, Ta 3aTBEPIKYETHCSI B YCTAHOBICHOMY
HOPSIIIKY.
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1. HopMmaTuBHO-METOAMYHI  MaTepiaii  IIOJO BEACHHS  KAaCOBHX
oreparii.

2. @opMu KacoBHUX 1 OAHKIBCHKHUX JOKYMEHTIB.

3. IlpaBuna mpuitMaHHs, BUAadi, 00Ky 1 30epiraHHsl TPOIIOBUX CyM 1
IIHHUX TarepiB.

4. Tlopsinok opopmieHHs! TpUOYTKOBUX 1 BUJATKOBUX JOKYMEHTIB.

5. JlimiT 3aNMILIKIB TOTIBKM B Kacl, MpaBuja 3a0€3MEYeHHs iX
30epiraHHsi.

6. ITopsaok ckiIamaHHs KacOBOT 3BITHOCTI.

7. Ilepenik 1HdopMallli, MO CTAaHOBUTH CIY>KOOBY TAaEMHHUIIO a0o
HOCHUTH KOH(IIEHIIIHHUN XapaKTep.

8. HepxaBHYy MOBY.

9. OcHoBH IICUXOJIOTII mparii.

10.ITpaBuna  ekcruryaTtaiii  KOMITHOTEPHOi, OOYHCIIOBaJIbHOI  Ta
OpraHizariiHoi TEXHIKH.

11.0OcHOBU TpyJOBOr0 3aKOHOAABCTBA.

12.ITpaBuia i HOpMHU OXOPOHH TIPAIli Ta MPOTHIIOKEKHOTO 3aXHCTY.

BMIE:

1. OpranizoByBaTH podboYe MicIie.

2. BukonyBatu omepaiii 3 TpWMaHHS, BU3HAYCHHS CIPaBXHOCTI Ta
IJIATDKHOCTI, TepepaxyBaHHsA, OOJIIKY, COpPTyBaHHsA, 30epiraHHs,
BHJIa4l TOTIBKM Ta IHIIKAX IIIHHOCTEH 3riIHO 3 HOPMAaTHUBHO-
METOJMYHUMHU JJOKyMEHTaMHU.

3. CopryBaru rpomoBi O1IeTH 1 MOHETH 32 HOMIHAJlaMU, a TaKOX Ha
NpUJAaTHI Ta HENpPUIATHI Juisi o0Iry, BUSBIATH (anbliuBi, cTapi,
MTOIIKO/[KEH] TPOIIOBI O1JIeTH i MOHETH.

4. @opmyBaTH, yMakoByBaTH, OGOPMIISITH TPOIIOBI OUIETH W MOHETH
3T1JTHO 3 IHCTPYKIIIEIO TTPO EMICIHHO-KACOBY POOOTY.

5. OOMIHIOBATH MOLIKO/XKEH] I'POLIOBI O1I€TH i1 MOHETH.

6. Cxiagatu KacoBy 3BITHICTb.

7. 30epiratu iHhOpMaIlitO, IO CTAHOBUTH CITY>KOOBY TAEMHUITIO 400 HOCUTH
KOH(]IICHIIIITHNIN XapaKTep.

8. JloTpumyBatucsi mpaBWJI 1 HOPM OXOPOHH TMpalll Ta MPOTHIIOKEKHOTO

Ksagigikauiiina npooHa podora

Kpurepii kpagidikanmiiHoi aTectanii BUNYCKHUKIB

ITpodecia 4212 Kacup (B 6aHKY)

3aXHCTY.



IlepeJiik 0CHOBHUX 000B'SI3KOBHMX 3aC00iB HABYAHHSI
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1 | Kommr’rotepu 1 15
2 | Kanpkynstopu 1 15
3 | [IpunTep 3)
4 | Ckanep 4
5 | Kcepokc 4
6 | JerexTopu amns mepeBipku 2
OaHKHOT
7 | HaBuanbHwuii ceitd ans 1
30epiranHsi IIHHOCTEN
8 | KymtopomniuniabHa MalimHa. 1
9 | Ilporpamue 3a6e3reueHHs 3

IPY BUKOHAHH1 KACOBHUX
omeparlii: oneparii 3
BKJIalaMH (Pi3UyHUX 0OCI0; 3
OpUIMaHHS TIaTEeXIB B
HACEJICHHS; 3 BaJIFOTHO-
OOMIHHHMM OIleparisiM Ta

1HIIIE
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1. 3aranbHi MOJIOKEHHS

2. OcaiTHbO-KBaMI(hiKAITIITHA XapaKTEPUCTHKA BUITYCKHUKA PO eCiiHO-
TE€XHIYHOT0 HaBYAJIBHOIO 3aKJIay

3. TunoBuit HaBYAJbHUM TUTAaH MIATOTOBKY (TI1ABUILICHHS KBaidikalii)
KBaJTi(piKOBaHUX POOITHUKIB

4. Twunosa HaBYaJIbHA IIporpama 3 npeamera « OCHOBU MPABOBUX 3HAHDY

5. Tumnosa HaB4anpHa mporpama 3 npeamera «lHdopmariiitHi TeXHOIOTI»

6. TumoBa HaB4anpHa mporpama 3 npeameta «I[IpaBuiia JOPOKHBOTO PyXy»

7. TumoBa HaBYanbHA Iporpama 3 npeamera « OCHOBHU Trary3eBoi EKOHOMIKU
Ta MiIPUEMHUIITBA

8. TumoBa HaB4anpHa Mporpama 3 npeameTa « TeXHOIOTisI KACOBUX
orieparii

9. TumnoBa HaB4asibHA Iporpama 3 npeamera « OCHOBU OyXrajiTepchbKOro
00Ky »

10. TunoBa HaB4anbHa Mporpama 3 npeameta « Komm'torepusartiis 06511Kk0BO1
1Hdopmarrii»

11. TunoBa HaByYajbHa Mporpama 3 npeamera «OXopoHa mpari»

12. TunoBa HaB4ajbHa mporpama 3 npeamerta «lIpodeciiina eTuka Ta
IICUXOJIOT1SI CITIJIKYBaHHSI»

13. TunoBa HaBYajgbHA MPOTrpaMa 3 BAPOOHUUOTO HABYAHHS

14. KpuTepii kBami(ikaiiiHo1 aTecTallii BUITyCKHUKIB



